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1. INTRODUCTION

All Expressions of Interest and Full Proposals must be electronically created and
submitted via the online NGCAT online Submission Platform: https://ngcat.belspo.be/

Welcome to the Platform Submission Guidelines. This document will guide you through the practical aspects of
the online submission procedure. Please read the instructions carefully and follow them STEP by STEP.

AVAILABLE DOCUMENTS

Before you begin, be sure to consult the different documents concerning this call that are available on the
NGCAT website : https://www.belspo.be/defra/NGCAT call 2024 en.stm

POSSIBLE PARTNERS

The NGCAT online Submission Platform is accessible for potential applicants affiliated to the following types of
organisations. The eligibility criteria for project partners are set out in section 2.5.1. of the Information
document.

e Universities

e  Colleges of Higher Education

e  Federal Scientific Institutions

e Defence Research Institutes

e  Other Public research institutes

e  Private non-profit research centres

e  Private companies (small — medium-size — large)

WHO CAN ACCESS THE PLATFORM?

Only the coordinator can create, edit and submit an Expression of Interest and Full proposal. Partners included
in a proposal will not have access to the given Expression of Interest or Full proposal.

HOW TO ACCESS THE PLATFORM

The creation of a personal profile via the registration procedure is required in order to access the online
Submission Platform. Each account is linked to a unique email address. The same registered account will be
used for all the Expressions of Interest and Full proposals in which the applicant is involved.

HOW TO COMPLETE AN EXPRESSION OF INTEREST OR FULL PROPOSAL

The information related to an Expression of Interest needs to be filled in directly into the online platform. In
addition, companies, a(i)sbl and foundations must upload the extract of the Ultimate Beneficial Owners
Register (UBO) on the platform.

Full proposals are composed of fields to be completed online and additional documents to be downloaded,
filled out, and uploaded onto the platform. These templates are available on the NGCAT submission platform.
BELSPO will not accept Expressions of Interest or Full proposals other than the ones submitted via the platform.
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Expressions of Interest and Full proposals must be written in English and formulated concisely, avoiding
abbreviations. The font used for the uploaded documents must be Calibri, size 11, with 1.15 line spacing.

2. ACCESS, REGISTRATION AND LOGIN TO THE PLATFORM

2.1 ACCESS TO THE PLATFORM [Platform Homepage before Log In]

“@ Click on the following address or copy it in your internet browser https://ngcat.belspo.be/ to go to the

Platform Homepage.

Within the Platform Homepage there is the ‘Login’ button ©:

EXPRESSIONS OF INTEREST: Submission deodiine is 7/6/2024 14:00

Online Platform for submitting and evaluating proposals in the context of the NGCAT-call 2024

Recognizing the importance of air combat capabiities in the context of fostering a European strategic autonomy and considering the strong position of the Beigian Defence Technological and Industrial Base (BOTIB) in the eronautical sector, Beigium has prioritized investment in Next
Ganeration Combat Aircraft Technologies as one of its 15 strategic technological domains under Defence, Industry and Rasearch Strategy (DIRS

In alignment with this strategy, the Belgian Government is exploring to participate in the German, French, Spanish Next Generation Weapon System / Future Ak Combat System (NGWS/FCAS) development programme.

To effectively position the BDTIB for these collaborative development cpportunities the Royal Higher Institute for Defence (RHID), in cosperation with the Belgian Sdence Policy Office (BELSPO) launches 3 thematic cal for research and development proposals in the field of Next Generation
Combat Air Technologies (NGCAT

This specfic NGCAT call 3ims to provide Belgian stakeholders the opportunity to explore and develop technologies that could 3dd value to the development of next-generation air combat capabisties in general, and to the German, French, and Spanish NGWS/FCAS programme in particutar

The RAD call encompasses 4 technology domains:

J@ Click on the ‘Login’ button to proceed to the Log in Page.

2.2 REGISTRATION AND LOG IN TO THE PLATFORM [Log In Page]

ONE EMAIL ADDRESS = ONE ACCOUNT
e If you have previously used the FED-tWIN, DRUGS, or the BRAIN-be 2.0 online Submission Platform,
or if you have participated in one of the DEFRA calls, please Log In using your existing account.
e This account must be used for all the Expressions of Interest and Full Proposals you participate in.
e In case your email address or institution has changed, please contact BELSPO: ngcat@belspo.be
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This is the Log In page:

S M
W fbelspo

NGCAT platform

or the previous DEFRA calls) use # to log in,

contacted you

farm submission guidelines Contact BELSPO
& BELSPO - Federal Science Policy Office 2024 - Bruvacy palicy - Caakie palicy

Within the Log In page there are:

e Fields to log in with your existing account: ‘Email’ and ‘Password’ @
e Link to create a new account: ‘create your account’ @
e Link to recover the forgotten password: ‘Forgot your password? ©

2.2.1. LOG IN (with an existing account)

"’6 Enter your email address and password @ and click on the ‘Log In’ button.

If you have forgotten your password, you can always retrieve it via the link ‘forgot your password’ ©
Once the Log In is completed, you will be directed to the Platform Homepage. Your email will appear on the
top right corner.

2.2.2. REGISTRATION (with a new account) [Registration Page]

"/6 Click on the ‘Create your account’ link®. You will be directed to the Registration page where you will be
able to complete the registration form.

This is the Registration page:

Grve & professonal emad address. Tha wil be your logen name.

i | & s of 8 characters mchuding mored opper sed lowercase ietters sod at east ome mumens S5t
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Please note that:

e  For the Universities, Colleges of Higher Education, Federal Scientific Institutions and Defence Research
Institutes, the eligible organisations must be chosen from a dropdown menu.

e  For the Other Public research institutes, Private non-profit research centres and Private companies,
free fields must be completed with the organisation's name and abbreviation.
In case of uncertainty of your organisation's eligibility, please send an email to BELSPO
(ngcat@belspo.be).

“‘@ Enter the required information and click ‘Save’. You will be directed to the Platform Homepage, and your
email will appear on the top right corner.

3. CREATE, EDIT, SUBMIT, PRINT AND DELETE AN EXPRESSION OF INTEREST

An Expression of Interest is compulsory and the first step towards introducing a Full proposal.
If the Expression of Interest has not been submitted in time, it will be impossible to submit a full
proposal.

3.1 CREATE AN EXPRESSION OF INTEREST

3.1.1. THE PERSONAL HOMEPAGE — once you are logged in

Prior to creating a new Expression of Interest you will have logged in or registered within the platform. In doing

so, you will be directed back to your personal Homepage:

P @& B D sccaoe x 4 - 0 %
T T rre— . Bcones -0

You will notice that your email will appear on the top right corner @

"6 Click on the “Add Expression of Interest” @ button to create an Expression of Interest.

3.1.2. THE EXPRESSION OF INTEREST PAGE

This is the Expression of Interest page:
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Mew Expression of Interest - Information sheet
THEME
Theme 1 - Structures and associated subsystems
Thame 2 - Propulsion and accessaries
Theme 3 - Communication, Cyber, Avionics, embedded sensors and networkes
Theme 4 - Transversal Disrugtive Enabling technologies

PROPOSAL’S ACRONYM (maxemum 15 charscters

PROPOSAL’S TITLE (max

COORDINATOR

Detra 2023 I e ]

[eferce researer mammones ]
[2Boratoires de i G¥fence - Gefersiviaboratorta |

asen
T request a “Deed to know~ document 1o initiate the secunty clearance apphication with the National Secunty Authority
PARTHERS

1 recuest 2 “mead to know document 1o smstiste the wecunty clearance sonls ation cath the Natiomal Secunty Authont o
HMARY: Summary of tha proposal (1/2 page) Including a raugh estimate of the overall proposal cost

© BELSPO - Federal Science

Within the Expression of Interest page there are several fields that must be completed:

e Themes of the Call

e Proposal’s Acronym

e Proposal’s Title

e Name, institution and contact details of the Coordinator

e Partners (names and institutions)

e Summary, including a rough estimate of the overall proposal cost
e Keywords

e Approval statements for submission

Every partner must either already hold a security clearance or apply for one with the National Security
Authority. Partners without security clearance can receive, upon a positive security verification by RHID, “a need
to know” document required to initiate the security clearance application with the National Security Authority.
For the partners requiring such “need to know” document the appropriate box in the online submission platform
must be ticked. @

In order to be able to save the Expression of Interest, at least the acronym and the title must be entered.
J@ Complete the required information and click ‘Save’.

By saving the information your Expression of Interest will be created and identified by the reference Pre-XXX.
You may update and save the content, check the input, and submit or delete the Expression of Interest at any
time using the Expression of Interest page.

*’6 Click on ‘Back to List’. You will be directed to your Personal Homepage.
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3.1.3. YOUR PERSONAL HOMEPAGE — AFTER SAVING A NEW EXPRESSION OF INTEREST

Your Personal Homepage will change after saving an Expression of Interest. It will now look like this:

S

NGCAT platform

EXPRESSIONS OF INTEREST: Submission deadline is 7/6/2024 14:00

Meat Generation Combat Arcraft Technologres

e Coordinatar: Defra 2024, Laborataires de 13 défence - Defernsieiaborataris

Platiorm submission quidelmes
& BELSPO - Federsl Scence Policy Office 2024 - Brovacy policy - Conkie policy

Now, you will see the Expression of Interest @ you have created and a menu on the right side of the page®:

e Information sheet: Displays the Expression of Interest page for further editing

e  UBO Register extracts: Here the extracts of the UBO register must be uploaded

e  Print Expression of Interest: Preview.pdf file of the Expression of Interest

e Submit: Display the Expression of Interest page for submitting the Expression of Interest

3.1.4. THE UBO REGISTER EXTRACTS

This is the page where you can upload the UBO register extracts:

(] 2k

NGCAT platform

Content document for Expression of Interest Pre-001

Acronym of the proposal : [NGCATURst

UBO REGISTER
Companes, a(ijsbl £ the UBO register (in pdf foemar)

Platiorm submision quidelines
& BELSPO - Federal Science Policy Office 3034 - Pruace el - Gashis el

O Click on UBO register documents

ngcat zo24

UBO REGISTER
Companies, a{i)sbl and f

Filename Size Date Delete

Pre00]_633671_AISBL Z_UBO pdf

19/4/2024 16:00 o

19/4/2024 15:59 =}

Pre00]_633671 Foundation Y _UBO pdf __25.726 19142024 16:00

Select file: [ Choosa File | Mo fils chasen 0

Upload document

O Click “Choose file” and select the appropriate pdf file on your computer
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® Click “Upload document” to upload the file on the Platform.

When uploading the document(s), the platform automatically adds the reference PreXXX_yyyyyy to the file
name (with yyyyyy a random number).

The list of uploaded UBO extracts can be found under Filename.
‘% Click on ‘Back to content’. You will be directed to you’re the Content Page of your pre-proposal.

‘% Click on ‘Back to list’. You will be directed to your Personal Homepage.

3.2 EDIT AN EXPRESSION OF INTEREST
If you are in your Personal Homepage, you can edit an Expression of Interest in the following way:

J@ Click on ‘Information sheet’. You will be directed to the Expression of Interest page. There, you will be able

to edit the information.
J@ Edit the required information and click ‘Save’.

J@ Then, click on ‘Back to List’. You will be directed to your Personal Homepage.

3.3SUBMIT AN EXPRESSION OF INTEREST
If you are on your Personal Homepage, you can submit an Expression of Interest in the following way:

‘/@ Click on ‘Submit’. You will be directed to the Expression of Interest page.
The following confirmation must be given prior to submitting the Expression of Interest:

v' As the coordinator, | confirm to have read and to have asked all the natural persons involved and
mentioned in this Expression of Interest to read the privacy statement related to the NGCAT
programme. Furthermore, | confirm to have obtained these persons' explicit consent to process their
personal data in the context of this privacy statement.

J@ At the bottom of the page, click on ‘Check’. This "function" ONLY checks if all necessary fields are completed.
The content of the Expression of Interest and the fulfilment of the eligibility conditions are your responsibility.

J@ At the bottom of the page, click on ‘Submit’. The Expression of Interest will be submitted to BELSPO and

you will be directed to your Personal Homepage.
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NGCAT platform

sion deadiing is 7/6/2024 14:00

B Expression of Interest NGCATtast Tiie: WNGEAT tast proposal v
Pre-a0t
finator: Defra nacat. Laboratoes de s défence - Defensiaeborstons

After successful submission, you will receive an automatically generated confirmation of receipt, and a ‘v’ will
appear on your Personal Homepage @. No email will be sent to the partners; you will be responsible of
informing them.

In case the ‘v’ does not appear, the Expression of Interest has not been submitted.

3.4 PRINT / DOWLOAD AN EXPRESSION OF INTEREST

When you are on your Personal Homepage, you can print / download an Expression of Interest in .pdf form, in
the following way:

‘/@ Click on ‘Print Expression of Interest’. A new tab will open in your internet browser containing a printable

version of your Expression of Interest.

3.5 DELETE AN EXPRESSION OF INTEREST

When you are on your Personal Homepage, you can delete an Expression of Interest in the following way:
‘/@ Click on ‘Information sheet’. You will be directed to the Expression of Interest page.

JE] At the bottom of the page, click on ‘Delete’. The Expression of Interest will be deleted, and you will be
directed to your Personal Homepage.

Once you have submitted the Expression of Interest it is no longer possible to delete it.
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4. WHICH OF THE EXPRESSION OF INTEREST FIELDS CAN BE CHANGED IN THE FULL

PROPOSAL?

Can be Comment
changed?
Theme(s) NO The theme wiI'I appear by default and must be kept the same as
in the Expression of Interest.
The acronym will appear by default and will be the same as in
Proposal’s Acronym NO the Expression of Interest. Once the Expression of Interest is
submitted you will not be able to change it in the Full proposal.
Proposal’s Title YES The same title will appear by default, but it can be changed.
The same coordinator will appear by default, but another person
from the same institution may be given this role in the Full
Coordinator NO proposa! after approv.al by the NGCAT administratio'n. Changes
concerning the Organisation responsible for the project
coordination can only be accepted after the explicit approval of
RHID.
The partner(s) mentioned in the Expression of Interest will
appear by default in the Full proposal, but another person from
Partner(s) NO the same institution may be given this role in the Full proposal.

Changes in the partnership (change of partner organisation) of
the project can only be accepted after the explicit approval of
RHID.
You may edit the summary to some extent and to better align
with the summary requested in the full proposal template (Word
Project Summary YES document). However, it cannot diverge to the point that the
expertise mobilised for the evaluation of the proposal will
become irrelevant.
The keywords will appear by default and must preferably remain
Keywords NO the same as in the Expression of Interest. The RHID searches for
experts based on these keywords.
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5. CREATE, EDIT, SUBMIT, PRINT AND DELETE A FULL PROPOSAL

5.1 CREATE AND EDIT A FULL PROPOSAL

5.1.1. YOUR PERSONAL HOMEPAGE — BEFORE INTRODUCING A FULL PROPOSAL

If you have been invited to create and submit a full proposal, you will see a new button: ‘Add full proposal’

within the right-side menu of your Personal Homepage.

(1ot

NGCAT platform

FULL PROPOSALS : Submission deadiine is 75/9/2024 14:00

JB Click on ‘Add full Proposal’ @ to introduce the Full proposal. You will be directed to the New full

proposal page.

5.1.2. THE FULL PROPOSAL PAGE

This is the New full proposal page:

sae | | testdefragbelspo.be
© -
v b PO

NGCAT platform

[Mew full Proposal (Prp) fallowing Expression of Tnterest Pre-001

THEME
Theme 1 - Structures and associated subsystems
Theme 2 - Propulsion and accessories
Theme 3 - Communication, Cyber, Avionics, embedded sensors and networks
Theme 4 - Transversal Disruptive Enabling technologies

£ms
[testdsfra@beispo.e

o
[EmoRcompany2n ] ssbeeviaton: K
[ome compomy 558 N
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SUMMARY (4 1/2 page) : The context and motivation of the project - Expected results and how these will impact Defencs - Brisf explanation of how the project will be carried cut (= 1/2 page)
Test

KEYWORDS minimum 2, maximum 6
[rer s ] [eya ]
(=8 ] [ers ]

[Reva ] [reve |

The covrdinator shail ensure to be mandated by his/her as weil as by the partners' organisations for the submission of the full proposa,

For the CONTENT DOCUMENTS : dlick on "Back to list” (don't forget to "Save" first |

Platfarm submission guidelines
1 © BELSPO - Federai Science Policy Office 2024 - Prvacy galicy - Caskie polisy

Within the New full proposal page you will see that the fields are automatically filled with the information
completed in the Expression of Interest. In order to see to what extent fields can be modified, please check
Section 4 of this document.

J@ Update the required information - if necessary - and click ‘Save’.

By saving the information, your Full proposal will be created and identified by reference Full proposal Prp-xxx
of Expression of Interest Pre-xxx. You may update and save the content at any time using the Information
sheet page

‘/@ Click on 'Back to list' you will be directed to your Personal Homepage.

5.1.3. YOUR PERSONAL HOMEPAGE — AFTER INTRODUCING A NEW FULL PROPOSAL

Your Personal Homepage will have changed after introducing the Full Proposal:

(1

NGCAT platform

FULL PROPOSALS : Submission deadline is 25/9/ 2024 14:00

Next to the added full proposal, your Personal Homepage will show a menu containing the following ©:

¢ Information sheet

e Content Documents: Contains all the downloadable forms to be filled out off-line, and subsequently
uploaded to the platform

e  Print Full Proposal: Preview.pdf file of the Full proposal

e Submit: Displays the Information sheet for submitting the Proposal

5.1.4. THE CONTENT DOCUMENTS PAGE

In order to download the different templates of the Full proposal, you need to go to the Content Documents
page.

‘/Ej Click on ‘Content Documents’. You will be directed to the Content Document page:
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i m defrapbelspo.be Lot
] et s e
W lhelspo Information fite

NGCAT platform

Content documents for Full proposal Prp-001

Acronym of the proposal : [NGCATtest

1F

Choose File | Na fils chasen

2. GANTT CHART (Excel file)
Donnload the Ex molate anc

gl

The page contains all the downloadable templates necessary for the submission of the Full proposal:

e  Full Proposal description
e Gantt chart
e Budget file

‘/@ DOWNLOAD the templates, complete them and UPLOAD the documents to the Content documents
page.

Do NOT use the 'Portfolio’ function from Adobe to create the PDF file for the Pre-proposal description.
As the browsers do not support this function, evaluators will not be able to read the document.

When uploading the documents, the platform automatically assigns a reference number to the document:
o Prpxxx_1 for Full Proposal Description
e Prpxxx_2 for GANTT chart
e Prpxxx_3 for the budget file

In case of updating (new-uploading) of the documents on the platform, the previous uploaded document will
be removed. Beware of the fact that the new upload will receive the same reference (Prp-xxx_1, Prp-xxx_2 or
Prp-xxx_3) as the previous one.

J@ Click on ‘Back to list’. You will be directed to your Personal Homepage.

5.2 SUBMIT THE FULL PROPOSAL
When you are in your Personal Homepage, you can submit the Full proposal in the following way:

‘/@ Click on ‘Submit’. You will be directed to the bottom of the Information sheet page of the full proposal.

Note that the following confirmation must be given prior to submitting the Full proposal:
v' The coordinator shall ensure to be mandated by his/her as well as by the partners' organisations for
the submission of the full proposal.
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J@ Click on ‘Check’. This function ONLY checks if all necessary online fields are completed and if the 2
mandatory Content documents are uploaded. The content of the Proposal is your responsibility.

‘/@ Click on ‘Submit’. Full proposal will be submitted to BELSPO.

After successful submission, the coordinator will receive an automatically generated confirmation of receipt,
and a ‘v will appear on his/her Personal Homepage®. In case the ‘¥’ does not appear, the full proposal has

not been submitted.

s testdefradbelspo be Logout
V) o T
v Ibelspo) Infarmation fie

NGCAT platform

EXPRESSIONS OF INTEREST: Submission deadline Is 7/6/2024 14:00

NGCATEest Title: NGCAT test propesal

dinator: Defra ngeat, Laboratoires de la défance - Defensielaboratoria

» b Proposal NGCATRast Titia: NGCAT tast proposal

secdinator Defra ngeat, Laboratoires de s deferce - Defenselaberatons

1pret b

5.3 DELETE THE FULL PROPOSAL

When you are in your Personal Homepage, you can delete the Full proposal in the following way:
‘/@ Click on ’Information sheet’. You will be directed to the Full proposal page.

‘/@ At the bottom of the page, click on ‘Delete’. The Full proposal will be deleted and you will be directed to
your Personal Homepage.

Remark : Submitted proposals cannot be deleted.
5.4 PRINT / DOWNLOAD THE FULL PROPOSAL

When you are in your Personal Homepage, you can print / download the Full proposal in .pdf form, in the
following way:

‘/@ Click on ’Print full proposal’. A new tab will open in your internet browser containing a printable version of
your Full proposal.

6. CONTACT

If you have any questions, or require further information, please contact the secretariat: ngcat@belspo.be
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ANNEX 1: OTHER BUTTONS YOU WILL FIND IN THE PLATFORM

e  Save: Saves the input of the form

e Check: Saves the content and ONLY checks if all necessary fields are completed.
o Delete: Deletes an Expression of Interest or Full proposal

e Back to list: Takes you back to your Personal Homepage
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