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Call for Proposals
PART 1 

Modeling of the  EU-2020 indicators
Full Submission Form
	Project’s acronym:
	     

	First name and name of the 

Coordinator/ promoter:
	     


Closing date: 14 September 2011 at 3 pm

GENERAL INFORMATION 

about the submission procedure

Before completing this submission form, please read carefully these instructions as well as the text of the call and the project description 


The present submission form is part of the submission dossier that comprises:

· A synthetic submission form in the language of the project coordinator / promoter
 (Dutch or French); 

· A full submission form in English.

The present document is preset: font is “Universe” size 10; line spacing and number of pages are fixed. After each completed page of Part I, please make a “Print Preview” of your document; that will allow certain fields to be automatically filled-in. Proposals that fail to take into account the predetermined lay-out or are submitted in a different format will be excluded from the selection procedure. No attached documents will be considered. Please avoid any copy/paste in the document. 

The entire submission dossier should be submitted electronically in Word format (e-mail to secretariat_is@belspo as well as on paper (by ordinary mail) to:

Unit Indivual & Society
SPP Politique scientifique (BELSPO)
AGORA

Avenue Louise 231
B – 1050 Bruxelles

A receipt (see last page of this form), signed and dated by the Belgian Science Policy, will be delivered upon reception of the paper version of the submission dossier.

Contact persons of the Research Programmes Unit of the Belgian Science Policy Office:

Aziz Naji
E-mail : aziz.naji@belspo.be
Phone: +32 2 238 36 46
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PART I: Administrative data

1. Coordinator/Promoter

	First name and name:
	     

	Phone : 
	     

	E-mail:
	     

	Institution (university, NGO...):
	     

	Unit :
	     

	Address :
	     

	Name of the institution’s contracting party
 :
	     


2. Partner(s)

2.1 
Partner(s) in Belgium
	A.
	First name and name of partner A:
	     

	
	Phone :
	     

	
	E-mail:
	     

	
	Institution (university, NGO...)
	     

	
	Unit:
	     

	
	Address:
	     

	
	Name of the institution’s contracting party:
	     


	B.
	First name and name of partner B:
	     

	
	Phone : 
	     

	
	E-mail:
	     

	
	Institution (university, NGO...)
	     

	
	Unit:
	     

	
	Address:
	     

	
	Name of the institution’s contracting party:
	     


PART I
2.2 Partner outside Belgium

	First name and name of the partner 

outside Belgium:
	     

	Phone : 
	     

	E-mail:
	     

	Institution (university, NGO...):
	     

	Unit:
	     

	Address :
	     

	Name of the institution’s contracting party:
	     


PART II: Scientific information

1. Description of the expertise and of the tasks of the members of the research team

1.1. Coordinator/Promoter

	First name and name :
	     

	Institution:
	     


1.1.1 Experience of the coordinator/promoter in terms of the type of work/methodology concerned in the project: please indicate and elaborate on recent and/or forthcoming research works and/or publications that are relevant in terms of the type of work/methodology to implement the project (max. 1 page; please give: year, title, subject and funding source; give also a translation of the titles that are not in English).

	


PART II

1.1.2 Experience of the coordinator/promoter in terms of the data concerned with in the project: indicate and elaborate on recent and/or forthcoming research works and/or publications related with the data/subject of the project (max. 1 page; please give: year, title, subject and funding source; give also a translation of the titles that are not in English).

	     


PART II

1.1.3  International contacts and international networks in the field of the project – all partners (max. 1 page; please give URL if possible). 

	     


PART II

1.2 Partner(s) in Belgium

	A.
	First name and name:
	     

	
	Institution:
	     


1.2.1 Experience of the partner A in terms of the type of work/methodology concerned in the project: please indicate and elaborate on recent and/or forthcoming research works and/or publications that are relevant in terms of the type of work/methodology to implement the project (max. 1 page; please give: year, title, subject and funding source; give also a translation of the titles that are not in English).

	     


PART II

1.2.1 Experience of partner A in terms of the data concerned with in the project: indicate and elaborate on recent and/or forthcoming research works and/or publications related with the data/subject of the project (max. 1 page; please give: year, title, subject and funding source; give also a translation of the titles that are not in English).

	     


PART II
1.2 Partner(s) in Belgium

	B.
	First name and name:
	     

	
	Institution:
	     


1.2.1 Experience of partner B in terms of the type of work/methodology concerned in the project: please indicate and elaborate on recent and/or forthcoming research works and/or publications that are relevant in terms of the type of work/methodology to implement the project (max. 1 page; please give: year, title, subject and funding source; give also a translation of the titles that are not in English).

	     


PART II

1.2.2 Experience of partner B in terms of the data concerned with in the project: indicate and elaborate on recent and/or forthcoming research works and/or publications related with the data/subject of the project (max. 1 page; please give: year, title, subject and funding source; give also a translation of the titles that are not in English).

	     


PART II

1.3 Partner outside Belgium 

	First name and name:
	     

	Institution:
	     


1.2.3 Experience of the partner outside Belgium in terms of the type of work/methodology concerned in the project: please indicate and elaborate on recent and/or forthcoming research works and/or publications that are relevant in terms of the type of work/methodology to implement the project (max. 1 page; please give: year, title, subject and funding source; give also a translation of the titles that are not in English).

	     


PART II

1.2.4 Experience of the partner outside Belgium in terms of the data concerned with in the project: indicate and elaborate on recent and/or forthcoming research works and/or publications related with the data/subject of the project (max. 1 page; please give: year, title, subject and funding source; give also a translation of the titles that are not in English).

	     


PART II

2. Working plan

Description of the way the team will perform the tasks required in the project within the allocated timing and budget. Indicate the division of tasks between partners (if relevant), the timing and the affected resources in Man/month of each task (max. 2 pages, refer explicitly to the work plan suggested in the project’s description and elaborate. candidates remain free however to elaborate an alternative work plan).
	


PART II

If this is not a network proposal, please move to point 4 of Part II.
3. Coordination 

	Description of the coordination tasks and of the coordinator’s contribution to the good functioning of the network (max. 1 page). 
     


4. Valorisation
Description of the valorisation activity or activities for external users of the project’s final result (max. 1 page: please indicate kind of activity/ies, timing, target group...). 

	     


PART II

5. International perspective of the project
Description of the way the research team will examine the data concerned in the project in an international/European perspective, in order to enable comparisons and harmonisation (max. 1 page). 

	     



PART III: Budget

GENERAL INFORMATION

The budget of a proposal shall be totally dedicated to the activities of the project. Eligible costs refunded by the Federal Science Policy Office can fall in the following categories: 
· Personnel: gross indexed salaries, taxes, social security charges and all other charges evolving from the employment which are legally due. Staff needs to be recruited under a labour contract. So no scholarships can be hired in the frame of the project;
· General Operation cost: it includes all current expenditures related to the project implementation such as usual supplies and products for the laboratory, workshop and office, documentation, travel and accommodation, use of computational facility, software.... The total amount of those operation costs is set to a flat rate of maximum 15% of the staff cost for the coordinator and maximum 10% of the staff cost for the other partners. This amount is to be divided prorata over the whole duration of the project.

· Specific Operation cost (invoices will be required): it includes all specific operating costs directly linked to the execution of the project such as costs for analysis, organisation of workshops, maintenance and repair of specific equipment purchased by the project ...

· Overhead: overheads by the institution, covering administration costs, expenses for telephone, post, maintenance, heating, lighting, electricity, rent, writing off of equipment and insurance policies. The total budget for this post cannot exceed 5% of the sum of Personnel and Operating budget (only for Belgian partners);

· Equipment: purchase and installation of scientific and technical tools and equipment, including computer hardware and office equipment;

· Subcontracting: expenses for tasks or services by third parties necessitated by technical or scientific competences outside the normal frame of activities of the own institution. The budget for subcontracting can never exceed 25% of the budget of the partner to which the subcontracting expenses are allocated (only for Belgian partners). If VAT is due for subcontractors, the amounts have to be included. 

· International cooperation: The total budget that can be allocated to the foreign partners will not exceed 20% of the total budget of the proposal and will be fully allocated to personnel and working costs. This budget will be embedded in the “international cooperation” budget line in the financial table of the coordinator; 

No VAT is due on the contract between the institutions of the partners and the Belgian Science Policy Office. 

PART III

1. Resources allocated to the project

a. Resources of the coordinator/promoter :

	First name and name:
	     

	Institution:
	     


	Personnel’s profile (e.g. PhD in economics, 6 years experience)

As a rule of thumb, one FTE/year costs around 65.000€
	Man/Month 

to be financed 
	Man/Month

not financed

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	


b. Resources of partner A :

	First name and name:
	     

	Institution:
	     


	Personnel’s profile (e.g. PhD in economics, 6 years experience)
	Man/Month 

to be financed 
	Man/Month

not financed

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	


c. Resources of partner B :

	First name and name:
	     

	Institution:
	     


	Personnel’s profile (e.g. PhD in economics, 6 years experience)
	Man/Month 

to be financed 
	Man/Month

not financed

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	


d. Resources of the partner outside Belgium :

	First name and name:
	     

	Institution:
	     


	Personnel’s profile (e.g. PhD in economics, 6 years experience)
	Man/Month 

to be financed 
	Man/Month

not financed

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	


2. Proposal’s overall budget (see the budget allocated on the project’s description sheet)

      €

GENERAL OVERVIEW PER YEAR of the OVERALL BUDGET

(Amounts in EUR, including VAT)
	
	2012
	2013
	2014
	2015
	TOTAL

	Staff
	     
	     
	     
	     
	     

	General Operation (maximum 15% of the staff budget for the coordinator and maximum 10% of the staff budget for the other partners)
	     
	     
	     
	     
	     

	Specific Operation
(invoices will be required)
	     
	     
	     
	     
	     

	Overheads (5% of the total, staff and operation costs)
	     
	     
	     
	     
	     

	Equipment
	     
	     
	     
	     
	     

	Subcontracting (max. 25 % of the budget)
	     
	     
	     
	     
	     

	International cooperation (max. 20% of the overall budget of the project, costs can only include personnel and operating of the foreign partners) 
	     
	     
	     
	     
	     

	TOTAL

(the total amount cannot exceed the maximum budget mentioned in the project’s description)
	     
	     
	     
	     
	     


a. Budget coordinator/promoter

	First name and name:
	     

	Institution:
	     


GENERAL OVERVIEW PER YEAR (amounts in EUR, including VAT):

	
	2012
	2013
	2014
	2015
	TOTAL

	Staff
	     
	     
	     
	     
	     

	General Operation (maximum 15% of the staff budget for the coordinator and maximum 10% of the staff budget for the other partners)
	     
	     
	     
	     
	     

	Specific Operation

(invoices will be required)
	     
	     
	     
	     
	     

	Overheads (5% of the total, staff and operation costs)
	     
	     
	     
	     
	     

	Equipment
	     
	     
	     
	     
	     

	Subcontracting (max. 25 % of the budget)
	     
	     
	     
	     
	     

	International cooperation (max. 20% of the overall budget of the project, costs can only include personnel and operating of the foreign partners) 
	     
	     
	     
	     
	     

	TOTAL

(the total amount cannot exceed the maximum budget mentioned in the project’s description)
	     
	     
	     
	     
	     


b. Budget partner (s)

Only partner(s) in Belgium

	A.
	First name and name:
	     

	
	Institution:
	     


GENERAL OVERVIEW PER YEAR (amounts in EUR, including VAT):
	
	2012
	2013
	2014
	2015
	TOTAL

	Staff
	     
	     
	     
	     
	     

	General Operation (maximum 15% of the staff budget for the coordinator and maximum 10% of the staff budget for the other partners)
	     
	     
	     
	     
	     

	Specific Operation

(invoices will be required)
	     
	     
	     
	     
	     

	Overheads (5% of the total, staff and operation costs)
	     
	     
	     
	     
	     

	Equipment
	     
	     
	     
	     
	     

	Subcontracting (max. 25 % of the budget)
	     
	     
	     
	     
	     

	International cooperation (max. 20% of the overall budget of the project, costs can only include personnel and operating of the foreign partners) 
	     
	     
	     
	     
	     

	TOTAL

(the total amount cannot exceed the maximum budget mentioned in the project’s description)
	     
	     
	     
	     
	     


	B.
	First name and name:
	     

	
	Institution:
	     


GENERAL OVERVIEW PER YEAR (amounts in EUR, including VAT):

	
	2012
	2013
	2014
	2015
	TOTAL

	Staff
	     
	     
	     
	     
	     

	General Operation (maximum 15% of the staff budget for the coordinator and maximum 10% of the staff budget for the other partners)
	     
	     
	     
	     
	     

	Specific Operation

(invoices will be required)
	     
	     
	     
	     
	     

	Overheads (5% of the total, staff and operation costs)
	     
	     
	     
	     
	     

	Equipment
	     
	     
	     
	     
	     

	Subcontracting (max. 25 % of the budget)
	     
	     
	     
	     
	     

	International cooperation (max. 20% of the overall budget of the project, costs can only include personnel and operating of the foreign partners) 
	     
	     
	     
	     
	     

	TOTAL

(the total amount cannot exceed the maximum budget mentioned in the project’s description)
	     
	     
	     
	     
	     


c. Budget partner outside Belgium

	C.
	First name and name:
	     

	
	Institution:
	     


GENERAL OVERVIEW PER YEAR (amounts in EUR, including VAT):

	
	2012
	2013
	2014
	2015
	TOTAL

	Personnel
	     
	     
	     
	     
	     

	Operation
	     
	     
	     
	     
	     

	TOTAL
	     
	     
	     
	     
	     


	C.
	First name and name:
	     

	
	Institution:
	     


GENERAL OVERVIEW PER YEAR (amounts in EUR, including VAT):

	
	2012
	2013
	2014
	2015
	TOTAL

	Personnel
	     
	     
	     
	     
	     

	Operation
	     
	     
	     
	     
	     

	TOTAL
	     
	     
	     
	     
	     


 RECEIPT

	Project:
	     

	First name and name of the coordinator/promoter:
	     

	Phone:
	     

	E-mail:
	     

	Institution:
	     


The above-mentioned application, comprising: 

an application form in Dutch/French

AND 

an application form in English,

was received  on
 /
/ (date) at

 (time) by the Belgian Science Policy.

Pour réception SPP Politique scientifique/ Voor ontvangst POD Wetenschapsbeleid,

(signature)

� The term “coordinator” applies solely to projects conducted within a network of different institutions. The coordinator is the promoter that organizes and manages the different research partners-promoters. In the case of projects that are not being conducted within a network, only the term “promoter” is used.





� The “contracting party” is the individual who has the authority to bind the institution in a contract.





Avenue Louise 231 Louizalaan ( B-1050 BRUXELLES
 Fax : 02 230 59 12 URL : www.belspo.be

Formulaire de soumission, Volet I 
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