PART II - vALORISATION OF COLLECTIONS HELD BY fEDERAL sCIENTIFIC iNSTITUTIONS

_______________________________________________________________________________
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AGORA Programme 
A research programme managed by the Unit “Individuals and Society” of the Belgian Science Policy Office

PART 2: valorisation of collections held by the FSIs
Call for Proposals 2011
Closing date: 10 October 3 PM
Application Form
	Title of the full proposal:
	

	Acronym (as indicated in the mark of interest) :
	

	Pole:
	 FORMDROPDOWN 


	First name and last name of the co-ordinator:
	
	


GENERAL INFORMATION
About the application procedure
Please read carefully both these instructions and the information dossier 
 before filling out the application form 
(URL: www.belspo.be/belspo/home/calls/index_en.stm)
ELIGIBILITY
A research proposal is eligible for this call if it complies with all the following requirements:   
· A Mark of Interest has been sent in due time (19 September 2011 3 PM) and in due form (in English) to secretariat_is@belspo.be ;

· The present submission form is submitted in due time both in electronic (secretariat_is@belspo.be ) and paper form (either by registered mail or delivered in person; in both cases, the receipt at the final page of this form will be signed and dated by BELSPO). Both versions are strictly identical;
· this submission form is submitted by an FSI who is the coordinator of the proposal; 

· The lay-out requirements for filling out this application form are fully respected. These requirements are detailed below;   

· In case of a network, all members belong to non profit institutions whose legal statuses contain explicitly the pursuit of scientific research;
· The overall budget of the proposal is between 150.000€ and 230.000€. The duration of a PROPOSAL is not lower than 1.5 years and not higher than 3.5 years;  
LAY OUT

The following is to be strictly respected: font: Univers 10 or Arial 10, max. allocated space in the text boxes is not exceeded, absence of attachments. 
Contact person in the Unit “Individuals and Society”: 
NAJI Aziz

E-mail: naji@belspo.be

Tel.: +32 2 238 36 46
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PART I: Administrative and scientific information

1. Administrative information on the applicants

2. scientific information on the applicants

1. Administrative information
Coordinator 
	Name and surname 
	

	Telephone 
	

	E-mail 
	

	Federal Scientific Institution 
	

	Unit:
	

	Address:
	



Research partners 
Research partner(s) in Belgium
Copy/paste this table as many times as there are partners in Belgium  
	Name and surname 
	

	Telephone
	

	E-mail
	

	Institution (university, non-profit organisation, etc.) 
	

	Unit – department - faculty
	

	Address
	

	Name of contracting party for the above mentioned Institution

	

	Scientific research is explicitly mentioned in the legal statuses of the Institution:
	YES

NO – if NO, the proposal is not eligible


Research partner(s) outside Belgium
Copy/paste this table as many times as there are partners outside Belgium  
	Name and surname 
	

	Telephone 
	

	E-mail: 
	

	Institution (university, non-profit body, etc.)
	

	Unit:
	

	Address:
	

	Name of contracting party for the above mentioned Institution:
	

	Scientific research is explicitly mentioned in the legal statuses of the Institution
	YES

NO – if NO, the proposal is not eligible


2. Scientific information on the applicants
Coordinator 
a) Field of expertise and recently conducted research: briefly describe your field of expertise, give the international networks you are part of and give a selected list of peer reviewed publications. Describe a few research projects similar or relevant to the PROJECT of your PROPOSAL (hint: translate titles in English and include web links if possible). 
Universe 10 or Arial 10 (box expands as you write - max. 90 lines)

Start here: 
Partners in Belgium
Partner 1: 

a) Field of expertise and recently conducted research: briefly describe your field of expertise, give the international networks you are part of and give a selected list of peer reviewed publications. Describe a few research projects similar or relevant to the PROJECT of this PROPOSAL (hint: translate titles in English and include web links if possible). 

Universe 10 or Arial 10 (box expands as you write - max. 90 lines)

Start here: 
Partner 2

b) Field of expertise and recently conducted research: briefly describe your field of expertise, give the international networks you are part of and give a selected list of peer reviewed publications. Describe a few research projects similar or relevant to the PROJECT of this PROPOSAL (hint: translate titles in English and include web links if possible). 

Universe 10 or Arial 10 (box expands as you write - max. 90 lines)

Start here: 
Partner 3

Copy/paste point b) above as many times as necessary 

Partners outside Belgium

Partner 1: 

c) Field of expertise and recently conducted research: briefly describe your field of expertise, give the international networks you are part of and give a selected list of peer reviewed publications. Describe a few research projects similar or relevant to the PROJECT of this PROPOSAL (hint: translate titles in English and include web links if possible). 

Universe 10 or Arial 10 (box expands as you write - max. 90 lines)

Start here: 
Partner 2

Copy/paste point b) above as many times as there are remaining foreign partners
PART II: information on the PROPOSAL

1. description of the collection(s) concerned in this proposal
2. Description of the proposal 

3. Implementation

4. valorisation initiatives to potential users and stakeholders
1. Decription of the collection(s) concerned by this proposal
Describe the collection - or set of collections - that you wish to valorise in your proposal (technical aspects, conditions of conservation, elements contained in the collection(s)...). Insist on why scientific exploitation is impossible, difficult or limited. 

Universe 10 or Arial 10 (box expands as you write - max. 120 lines)
Start here: 
2. Description of the proposal

2.1. Explain the objectives of the scientific activities envisaged in your proposal in order to valorise the collection(s) - Why? 
Universe 10 or Arial 10 (box expands as you write - max. 60 lines)
Start here: 
2.2. Describe the scientific activities you intend to develop in order to valorise the collection(s) described in section 1 - How? 

Universe 10 or Arial 10 (box expands as you write - max. 200 lines)
Start here: 
2.3. Describe the expected outcome of your project and its potential scientific reuse - what for? 
 Universe 10 or Arial 10 (box expands as you write - max. 90 lines)
Start here: 
2.4. Describe the way the International/European dimension is integrated in your proposal: accountability of your methodology to existing international standards, benchmarking with similar foreign or Belgian experiences, inclusion of possibilities to harmonise/compare the final product in order to allow a higher scientific reuse potential..... 

 Universe 10 or Arial 10 (box expands as you write - max. 120 lines)
Start here: 
2.5. Contribution to the state-of-the-art 

In what way do the activities described in point 2.2 show a degree of innovation (e.g. when compared to similar projects or scientific techniques and methodologies commonly used...)? Describe if applicable. 
Universe 10 or Arial 10 (box expands as you write - max. 60 lines)
Start here: 
2.6. Planning, division of tasks and coordination 
Planning: break down your research design in coherent work packages (WP) and give the timing and the number of month allocated to each WP: 
 Universe 10 or Arial 10 (box expands as you write - max. 90 lines)
Start here: 
Division of tasks: in case of a network, break down the WPs according to the partners involved and justify (referring to the each partner’s scientific expertise developed in Part I of this application form): 

Universe 10 or Arial 10 (box expands as you write - max. 90 lines)
start here: 
Coordination (only for networks): the coordinator will here detail his coordination tasks and their timing in order to ensure the smooth and efficient functioning of his network (frequency of meetings, integration of tasks from various partners...)  

Universe 10 or Arial 10 (box expands as you write - max. 40 lines)
Start here: 
3. Implementation 

AGORA only funds the scientific aspects of a project (mainly personnel). Technical implementation, maintenance and follow-up remain under the responsibility of the FSI (e.g. technical support to the scientific activities, equipment to maintain and eventually update the newly transformed collection...).  Applicants will describe the efforts that will be undertaken by the FSI(s) to ensure support, implementation and sustainability of the product of their work. Distinguish between the support offered during and after the project. 
Universe 10 or Arial 10 (box expands as you write - max. 150 lines)
Start here: 
4. Valorisation
Valorisation during the project and at its end is critical in AGORA. All valorisation activities shall be funded within the budget of the research proposal; no extra budget will be made available by the Federal Science Policy Office. Applicants will expose the the foreseen initiatives and the way they will approach and involve potential users and stakeholders in the course and at the end of the project in order to raise feedback and awareness. 
Universe 10 or Arial 10 (box expands as you write - max. 90 lines)
Start here:     
PART III: information on the BUDGET

1. General information on the budget
2. Proposal's budget: overview, justification 

3. Budget per partner
1. General information
The budget of the proposal shall be integrally dedicated to research activities. Eligible costs refunded by the Federal Science Policy Office can fall into the following categories: 
· Staff: gross indexed salaries, taxes, social security charges and all other charges evolving from the employment which are legally due. Staff needs to be recruited under a labour contract. So no scholarships can be hired in the frame of the project; In this programme, personnel costs are NOT set as a lump sum per FTE, full labour costs are eligible;
· General Operation cost: it includes all current expenditures related to the project implementation such as usual supplies and products for the laboratory, workshop and office, documentation, travel and accommodation, use of computational facility, software.... The total amount of those operation costs is set to a flat rate of maximum 15% of the staff cost for the co-ordinator and maximum 10% of the staff cost for the other partners. This amount is to be divided prorata over the whole duration of the project.

· Specific Operation cost (invoices will be required): it includes all specific operating costs directly linked to the execution of the project such as costs for analysis, organisation of workshops, maintenance and repair of specific equipment purchased by the project ...

· Overhead: overheads by the institution, covering administration costs, expenses for telephone, post, maintenance, heating, lighting, electricity, rent, writing off of equipment and insurance policies. The total budget for this post cannot exceed 5% of the sum of Staff and Operating budget (only for Belgian partners);

· Equipment: purchase and installation of scientific and technical tools and equipment, including computer hardware and office equipment;

Subcontracting: expenses for tasks or services by third parties necessitated by technical or scientific competences outside the normal frame of activities of the own institution. The budget for subcontracting can never exceed 25% of the budget of the partner to which the subcontracting expenses are allocated (only for Belgian partners) If VAT is due for subcontractors, the amounts have to be included. 
· International cooperation: The share of the partners outside Belgium in the budget of the project should not exceed 20% of the total budget of the project. Only personnel and operating expenses will be funded; personnel costs shall not exceed 50% of total personnel costs for the foreign researchers - the remaining percentage should be covered by another source of funding (national, European...). All other categories of expenses (including overheads) are excluded. The budget of the partner(s) outside Belgium has to be indicated separately. It will be integrated as "International Co-operation" in the research contract, in the budget of at least one of the partners in Belgium.

No VAT is due for the partners who will be on the contract with the Belgian Science Policy Office. 

2. Proposal’s budget: general overview, justification
2.1. Overall budget: fill in the following table. Do not exceed the maximum allocated budget indicated in the PROJECT description sheet
GENERAL OVERVIEW PER YEAR of the OVERALL BUDGET

(Amounts in EUR, including VAT)
	
	2012
	2013
	2014
	2015
	TOTAL

	Personnel
	
	
	
	
	

	General Operation
	
	
	
	
	

	Specific Operation
	
	
	
	
	

	Equipement
	
	
	
	
	

	Outsourcing
(max. 25 % of the budget)
	
	
	
	
	

	Overheads

(max. 5% of the budget of personnel, operation and coordination)
	
	
	
	
	

	International cooperation (max. 20% of the overall budget of the project, costs can only include personnel and operating of the foreign partners)
	
	
	
	
	

	TOTAL

(do not exceed budget mentioned in the description of the THEMATIC PRIORITY)
	
	
	
	
	


2.2. Budget justification

2.2.1. Personnel: the following table for personnel to be recruited and for the partners themselves. The last column does not need to be filled in case the personnel is not financed on the project:
	Personnel’s profile (e.g. PhD in physics, 6 years experience)


	Months 

to be financed in FTE
	Month

not financed
	monthly average cost 

(do not fill for personnel not financed on the project)

	coordinator: 
	
	
	

	
	
	
	

	
	
	
	

	partner B: 
	
	
	

	
	
	
	

	
	
	
	

	Partner C: 
	
	
	

	
	
	
	

	
	
	
	

	Partner D: 
	
	
	

	
	
	
	

	
	
	
	

	foreign Partner I: 
	
	
	

	
	
	
	

	
	
	
	

	foreign Partner II: 
	
	
	

	
	
	
	

	foreign Partner III: 
	
	
	

	
	
	
	


2.2.2. General and Specific Operating costs – missions, cost of data, networking activities, software, specific costs for surveys...: give an estimate of foreseen operating costs
Copy/paste lines of this table if necessary

	nature of the foreseen expense 

	approximate amount

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


2.2.3. Equipment (hardware...): give an estimate of foreseen equipment 
Copy/paste lines of this table if necessary
	nature of the foreseen equipment 

	approximate amount

	
	

	
	

	
	

	
	

	
	



2.2.4. Subcontracting: give the nature of the subcontracting, the external expertise required (e.g. translators) and the estimate budget 

Copy/paste lines of this table if necessary
	nature of the foreseen subcontracting 

	approximate amount

	
	

	
	


3. Budget per partner 

3.1. coordinator / promotor
	A.
	Name:
	

	
	FSI:
	


GENERAL OVERVIEW PER YEAR (amounts in EUR, including VAT)
	
	2012
	2013
	2014
	2015
	TOTAL

	Personnel
	
	
	
	
	

	General Operation
	
	
	
	
	

	Specific Operation
	
	
	
	
	

	Equipement
	
	
	
	
	

	Outsourcing
(max. 25 % of the budget)
	
	
	
	
	

	Overheads

(max. 5% of the budget of personnel, operation and coordination)
	
	
	
	
	

	International cooperation (max. 20% of the overall budget of the project, costs can only include personnel and operating of the foreign partners)
	
	
	
	
	

	TOTAL

(this budget must lie between 150 and 230.000€)
	
	
	
	
	


3.2. Partners in Belgium
	partner B
	Name:
	

	
	Institution: 
	


GENERAL OVERVIEW PER YEAR (amounts in EUR, including VAT)
	
	2012
	2013
	2014
	2015
	TOTAL

	Personnel
	
	
	
	
	

	General Operation
	
	
	
	
	

	Specific Operation
	
	
	
	
	

	Equipement
	
	
	
	
	

	Outsourcing
(max. 25 % of the budget)
	
	
	
	
	

	Overheads

(max. 5% of the budget of personnel, operation and coordination)
	
	
	
	
	

	International cooperation (max. 20% of the overall budget of the project, costs can only include personnel and operating of the foreign partners)
	
	
	
	
	

	TOTAL

(do not exceed budget mentioned in the description of the THEMATIC PRIORITY)
	
	
	
	
	


	Partner C
	Name:
	

	
	Institution: 
	


GENERAL OVERVIEW PER YEAR (amounts in EUR, including VAT) 
	
	2012
	2013
	2014
	2015
	TOTAL

	Personnel
	
	
	
	
	

	General Operation
	
	
	
	
	

	Specific Operation
	
	
	
	
	

	Equipement
	
	
	
	
	

	Outsourcing
(max. 25 % of the budget)
	
	
	
	
	

	Overheads

(max. 5% of the budget of personnel, operation and coordination)
	
	
	
	
	

	International cooperation (max. 20% of the overall budget of the project, costs can only include personnel and operating of the foreign partners)
	
	
	
	
	

	TOTAL

(do not exceed budget mentioned in the description of the THEMATIC PRIORITY)
	
	
	
	
	


	Partner D
	Name:
	

	
	Institution:
	


GENERAL OVERVIEW PER YEAR (amounts in EUR, including VAT)
	
	2012
	2013
	2014
	2015
	TOTAL

	Personnel
	
	
	
	
	

	General Operation
	
	
	
	
	

	Specific Operation
	
	
	
	
	

	Equipement
	
	
	
	
	

	Outsourcing
(max. 25 % of the budget)
	
	
	
	
	

	Overheads

(max. 5% of the budget of personnel, operation and coordination)
	
	
	
	
	

	International cooperation (max. 20% of the overall budget of the project, costs can only include personnel and operating of the foreign partners)
	
	
	
	
	

	TOTAL

(do not exceed budget mentioned in the description of the THEMATIC PRIORITY)
	
	
	
	
	


	Partner E
	Name:
	

	
	Institution:
	


GENERAL OVERVIEW PER YEAR (amounts in EUR, including VAT) 
	
	2012
	2013
	2014
	2015
	TOTAL

	Personnel
	
	
	
	
	

	General Operation
	
	
	
	
	

	Specific Operation
	
	
	
	
	

	Equipement
	
	
	
	
	

	Outsourcing
(max. 25 % of the budget)
	
	
	
	
	

	Overheads

(max. 5% of the budget of personnel, operation and coordination)
	
	
	
	
	

	International cooperation (max. 20% of the overall budget of the project, costs can only include personnel and operating of the foreign partners)
	
	
	
	
	

	TOTAL

(do not exceed budget mentioned in the description of the THEMATIC PRIORITY)
	
	
	
	
	


3.3. Research partner(s) outside Belgium
	Partner I
	Name:
	

	
	Institution:
	


GENERAL OVERVIEW PER YEAR (amounts in EUR, including VAT)
	
	2012
	2013
	2014
	2015
	TOTAL

	Personnel
	
	
	
	
	

	Operation
	
	
	
	
	

	TOTAL
	
	
	
	
	


	Partner II
	Name:
	

	
	Institution:
	


GENERAL OVERVIEW PER YEAR (amounts in EUR, including VAT)
	
	2012
	2013
	2014
	2015
	TOTAL

	Personnel
	
	
	
	
	

	Operation
	
	
	
	
	

	TOTAL
	
	
	
	
	


	Partner III
	Name:
	     

	
	Institution:
	     


GENERAL OVERVIEW PER YEAR (amounts in EUR, including VAT)
	
	2012
	2013
	2014
	2015
	TOTAL

	Personnel
	
	
	
	
	

	Operation
	
	
	
	
	

	TOTAL
	
	
	
	
	


_______________________________________________________________________________
Signature of the Director General of the Federal Scientific Institution of the coordinator of the proposal

(signature)

______________________________________________________________________________

RECEIPT
	Project:
	     

	First name and name of the coordinator/promoter:
	     

	Phone:
	     

	E-mail:
	     

	Institution:
	     


The above-mentioned application, comprising an application form in English,

was received  on
 /
/ (date) at

 (time) by the Belgian Science Policy.

Pour réception SPP Politique scientifique/ Voor ontvangst POD Wetenschapsbeleid,
(Signature)

CODE : __/__/__


(in te vullen door de Dienst)








� the "contractor " is the person who can leagally bind the institution in a contract with BELSPO (e.g. a Rector, a DG of an FSI...)
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