Directions for Completing the Fiches

· The fiche should contain approximately 7.000 – 7.500 characters in total (maximum 7.500 characters!).
· Always keep in mind the target group of the project: a broad public that is not specifically specialised in this domain.

· The text should be sent in a plain MS Word document (pc) without lay-out.

· We emphasize the fact that you are responsible for the content of this fiche (translation included).

· Avoid double references in the different parts.
· Below you will find the directions concerning the content of the fiche:





Context
Both the national and the international context of the project can be described in this field (a short introduction to the project itself will follow). It goes without saying that you can create the link to the theme Sustainable Development & policy support here.

This part can contain a maximum of 750 characters (without spaces).

Project description
Here you can give a general introduction to the project itself. You could, for example, refer to the different themes of the project, a short summary and the planning of the duration of the project (FACULTATIVE).

Within this part, please respect the following subdivision: 

· Objectives
· Methodology
· Interaction between the different partners
· Expected results and/or products
The first 3 items of the above mentioned subdivision could also be summarised in 1 scheme.

The total part of ‘Project description’ can contain a maximum of 4000 characters (without spaces) 
· Objectives
An extended description of the general objectives of the project.

· Methodology
You have some space here to clarify the used methodologies – perhaps also by team.

· Interaction between the different partners
The cooperation, within this project, between the different partners can be described here. For example: at what moment and in what way did partner Y take the research over from partner X during the project and so on (an explanation regarding the partners is not necessary here, see part ‘partners’).

· Link International Programmes (FACULTATIVE)

In which international programmes could your project be situated (scientific research, assessments,…).

· Expected results and/or Products

A short description of the expected results and/or products after the termination of the project are in order here. For instance: publications, websites, databanks, models, …

Partners

· Activities
Their role in the project has already been indicated, but a clear image of the most important activities of the partner (and/or institution) and their relevance to the project can be given in this field.

This part can contain a maximum of 750 characters (without spaces), for all the partners.

· Contact Information
This field comprises the coordinates of the promoters concerned: 

Name, Institution/Department and acronyme, Street + number, Postal code + City, Telephone number, Fax number, Email, Any other remarks or additional information such as website
Follow-up Committee

The present composition of the follow-up committee is given (name of each member and their institution). This list will, if necessary, be updated on the FEDRA website. A bit of extra information can be noted (target group, etc.). 
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