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INSTITUTION REQUEST FORM

This form serves as the official request to assess the eligibility of an institution for funding under a specific research programme. Before completing this form, please consult the Eligible Institutions document. Submit the completed form, along with all required annexes, to the secretariat of the programme to which you are applying (see email addresses below). BELSPO will evaluate the request accordingly. Please note: Submission of this form does not guarantee that the institution will be deemed eligible for funding. BELSPO reserves the right to request additional information and/or evidence to complete the eligibility evaluation.

1. General information
· Fill in the general information of the institution.
· Join  the statutes of the institution to this form.
	Acronym of the institution
	

	Name of the institution
	

	Type of institution* 
	

	Legal form
	

	Name of the director
	

	Contact person
	

	Full address of the institution
	

	Telephone of the institution
	

	Email of the institution
	

	Website of the institution
	


* Belgian public institution OR Belgian non-profit institution

2. Evidence of systematic research effort & creation of new knowledge for Belgium

A. Description of the type of research and activities performed.
· Describe the in-house research strategy of the institution.
· Describe the type of systematic research performed by the institution over at least the past 3 years.
· Indicate how this research has led to produce new knowledge for Belgium.

	









B. List of projects in which the institution is / has been involved.
· Provide evidence of systematic research activities performed.
· Staff members of the institution must have participated in the research activities while affiliated with the institution.
· Annex the final report of the project or research action to this form whenever possible. 

	Project Acronym or Research action
	Weblink
	Funding source
	Role of the institution*

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


* Coordinator / Funded Partner / Non-Funded Partner


3. Scientific publications
· Provide evidence of the research activities performed over at least the past 3 years.
· This can be peer-reviewed articles or scientific publications containing the following information: literature, data & methodology, results and conclusions. Reports or summaries of other publications are not accepted (e.g. Final Reports)
· Note that staff members of the institution must have (co-)authored these publications while affiliated with the institution.
· Annex the full published texts to this form.

A. List of publications.
	













4. Commitment

The undersigned, [enter name & surname] acting in the capacity of [enter position within the institution ] within the above-mentioned research institution, declares that this notification and the accompanying documents are true and sincere.
Drawn up in [place] on dd/mm/yyyy.
Electronic signature:
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