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FOREWORD

This manual is a practical guide to submit a Full Proposal to the P4Science programme. All Full
Proposals of the P4Science programme must be submitted using the BELSPO Platform.

Full Proposals can only be created, edited and submitted by their Coordinator. In the P4Science
programme the Coordinator must belong to a Federal Scientific Institution.

Please read the P4Science Information File available on the BELSPO website before creating a Full
Proposal. A draft template of the Full Proposal is also available on the website to prepare the
submission. Note that this template cannot be uploaded to the platform; information must be directly
entered online.

Link to the Information File: Information File 2026-2027
Link to the Full Proposal template : Full Proposal template 2026-2027
Questions : P4Science programme: P4Science@belspo.be

BELSPO platform: platform.support@belspo.be

BEFORE YOU BEGIN

Please ensure that...
4 . . . . o N
1. You have submitted an Expression of Interest in this P4Science call and passed eligibility.
2. You have read the Information File, and the templates (Gantt Chart & Budget Table) available in
the P4Science website. (An example of Full Proposal template is also provided for information).
3. Youunderstand the submission and evaluation criteria.
4. You have identified the Non-Funded Partners that will work with you in the project. (If applicable)

- J
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mailto:P4Science@belspo.be
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QUICK GUIDE

For experienced Coordinators who have submitted applications in previous calls...

ﬂ Login to the platform: https://belspo.aimsgrants.com \

2. Inthe Dashboard, locate your proposal under ‘Upcoming Tasks’ and click on ‘Continue to
Full Proposal’. The Full Proposal Form will open.

3. Somettipstofillin the form ...
Note: Sections / Questions may not apply to your proposal, depending on whether you have
Funded and Non-Funded Partners, and the type of project (Toolbox) selected.

e Section 1. General Information
- You may change the budget amounts.
- Do not change the answer regarding the Funded Partners.
- Youranswer to the Al declaration has no impact in the outcome of the evaluation.

e Section 2. Proposal Summary
- You may change the title and the summary keeping the main idea of the project.
- Remember title must be written as: ACRONYM - Title of the project.

e Section 5. Methodology & Section 6. Gantt Chart & Risk Management
- Note that the max. number of characters allowed including spaces is of 36.000.
- Include the description of the Work Plan in the Methodology, in agreement with the
Gantt Chart.
- Make sure to include the mandatory WP, which depend on the type of project
(toolbox); i.e. Coordination, DMP...
- Classify deliverables correctly.

e Section 9. Funded Partner(s) & Section 10. Non-Funded Partner(s)
- Do not add new Funded Partners or delete existing ones.
- Leave no empty tabs for Funded Partners, and Non-Funded Partners.

e Section 12. Budget
- Must match the totals in Section 1. for total budget and INCO budget.
- AddINCO budget if you mentioned INCO activities in Section 5. Methodology.

4. Submit by clicking ‘Save Draft & Exit’.
- Iferrors: Fix highlighted sections
- Ifcomplete: Submission will be confirmed

\\ - Submission is final (cannot be undone) /
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GLOSSARY OF TERMS

Application: The combination of an Expression of Interest and its Full Proposal.
Contact: The profile of a person in the Platform.

Coordinator: The institution that coordinates the project and receives funding from the project. They
appear in both the Expression of Interest and the Full Proposal. The Coordinator is responsible for
creating, editing, and submitting these documents. In the Full Proposal the Coordinator appears in the
Work Plan and the Gantt chart, performing tasks. When the details of the Coordinator are requested in
the Expression of Interest and Full Proposal forms they refer to the Promotor, the person that will be
signing the Contract if the project is selected for funding, and that will be responsible of performing the
project’s tasks on behalf of their institution.

Funded Partner: The institution that is part of the project’s consortium and receives funding from the
project. Funded Partners belong to institutions different than that of the Coordinator, and are
coordinated by the Coordinator. Funded Partners appear both in the Expression of Interest and the Full
Proposal. In the Full Proposal, Funded Partner appears in the Work Plan and the Gantt chart, performing
tasks. When the details of the Funded Partner are asked in the Expression of Interest or Full Proposal
form, they refer to the Promotor, the person that will be signing the Contract if the project is selected for
funding, and that will be responsible for performing the project’s tasks on behalf of their institution.

Non-Funded Partner: Institution that provides substantial contribution to the project, either in kind or
with cash (they do not receive funding from the project). Non-Funded Partners belong to institutions
different than that of the Coordinator and Funded Partners, and are coordinated by the Coordinator. Non-
Funded Partners are requested only in the Full Proposal and do not appear in the Expression of Interest.
In the Full Proposal, Non-Funded appear in the Work Plan and the Gantt Chart performing tasks. When
the details of the Non-Funded partner are requested in the Full Proposal, they refer to the person
performing the project’s tasks on behalf of their institution. If the project is selected for funding, Non-
Funded partners do not sign the Contract.

Non-Grata Evaluator: An evaluator indicated by the applicants that is not to review their Full Proposal.
BELSPO will not choose this person to evaluate the Full Proposal.

Organisation: Institution.
Promotor: The person that is performing the project’s tasks on behalf of their institution.

Proposed Evaluator: An evaluator suggested by the applicants to review the quality, feasibility and
potential impact of their Full Proposal. Proposed evaluators must be free of conflicts of interest. BELSPO
may include proposed evaluators in the team of reviewers for the Full Proposal for which they have been
suggested.
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1. Eligibility check of the Expression of Interest

In order to submit a Full Proposal, the Coordinator must have submitted an Expression of Interest first. The
Expression of Interest undergoes an eligibility check by BELSPO, who ensures that all the information has been
correctly entered in the system. If the eligibility check is successful, the Coordinator receives an email stating
they have been assigned a task in the BELSPO Platform to Submit the Full Proposal Form.

Once BELSPO has accomplished the eligibility check of the Expression of Interest, you will receive an
email from the Platform communicating the opening and closing dates for the submission of the Full

Proposal.
PAScience - TEST PROJECT 2025 - Eligibility check

noreply@aimsgrants.com
To

Dear

Your Expression of Interest nr 327694 TEST PROJECT 2025 submitted in Programme P4Science has successfully undergone the eligibility check.

The next step in the process is the submission of the Full Proposal.
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2. Loginto the Platform & Access to the Full Proposal

2.1. ACCESS THE PLATFORM

Access the BELSPO Platform here: https://belspo.aimsgrants.com

U e gl

Existing User

INease erver o QN detads

et

2.2. LOGINTO THE PLATFORM

/ Under Existing User, enter the email address you have used for registration and your password.

B Click on Login.

© st e e Ferm v v prmvet b s s ey

New User

200 #2200

Existing User

Messe erder your g Setaly

The Platform will request an authentication code. This authentication code will be sent to you by email:
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Two Factor Authentication Email

, p V(o
noreply@aimsgrants.com ‘ ©|9]9]> ‘ ‘E S
To coord@org.be 16:02

368902 is your authentication code for login to the BELSPO platform.

 Enter the Authentication code. ) Click on Submit. You will land on your Dashboard.

Enter Authentication Code
Y-

AaTurtedhe Coe

e
T

Cancel

2.3. GETTING FAMILIAR WITH THE DASHBOARD

/The Dashboard is your home page in the Platform. It is made of different sections: \
e Welcome: welcome message with 2 buttons:
Edit my details — allows you to edit your personal details
Register an organisation — allows you to link yourself to an organisation
e How to Apply: general information on how to apply to the different BELSPO programmes
e Upcoming Tasks : here you will find all your pending tasks in relation to your applications
e My Applications : here you will find the list of all your applications and their status
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‘% You can always come back to the Dashboard by clicking on the Paper-tray icon.

Haw 1o Agyry

Upcoming Tasks

30
0 *®
[ ]
oo U Axaaar e Progect mm Hecw Tan
My Applications m
° s e A »
A D« eataion AT Ware Reghon Name Project Tite Creation Date Appheaton Statim Rebcomd g Troe
NUDIY 80t » Noting selected » NOTEOY) MebectnT =
2.4. ACCESSING THE FULL PROPOSAL FORM
"/Ej Under Upcoming Tasks, find your project and click on the task Continue Full Proposal form.
This will not submit your Full Proposal, but give you access to the Full Proposal form you need to
complete.
Upcoming Tasks m
o *®
[ ]
He L Axa e hare

Progect =

P4Science| BELSPO Platform Full Proposal Submission Manual 2026 10/51



3. Get familiar with the layout of the Full Proposal form

3.1. SECTIONS AND QUESTIONS

@ctions of the Full Proposal Form \

The Full Proposal Form is made of 16 sections. Each section appears under a tab:
1. Projectinformation & Summary

2. State of the Art

3. Project Objectives ...

Questions of the Full Proposal Form

Each section contains one or more questions. Example: 1. General Information:
1.1 ProjectID

1.2 Project Classification

1.3 Presence of Funded and Non-Funded Partners...

The blue boxes

Under the title of each question, there is a blue box.

This box contains information that provide general information regarding the question, and/or instructions on
how to fillin the question.

J@ Click on the drop-down menu, or the Next Section button to move from one section to the other.

Full Proposal

L e L T
LU T L L T RN

T UL T AN PN
WA 1 IELS0 | TI 400n0 1 aamrw

- DROP-DOWN MENU

TO NAVIGATE THE SECTIONS

VGt 8/ APV (Ve aradeal

BLUE BOX

Resssrch Prisriiies ofe! (1w Type of Progect

Besserch Sirsteygy o
o peonty arvd the tape of project. Ad the 5 vd

NI m e tred A
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\% At the bottom of the page:

o Click Save Draft to save the progress you to move from one section to the other.

e Click Save Draft & Continue to save the progress and move to the next section (tab).
o Click Save Draft & exit to submit the Full Proposal.

3.2. APPLICABLE AND NON-APPLICABLE SECTIONS AND/OR QUESTIONS

Sections or questions within sections will be applicable or not depending on the Programme and the
Toolbox Category Level 1 chosen for the Expression of Interest. The applicable sections or questions will
automatically appear for you to fillin. The non-applicable sections or questions will display the following
message:

e Section is not relevant — please go to next section, OR
e  ‘X.X. Question is not relevant — please go to next question’.

Save Draft

Save Draft & continue =
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Summary of applicable and non-applicable sections or questions depending on the Toolbox :

QO N~ IW N =

AAAA—\_\_\@
ook wh =0

General Information
Proposal Summary

State of the Art

Project Objectives
Methodology

Gantt Chart & Risk Management
Data Management Plan
Coordinator

Funded Partner(s)
Non-Funded Partner(s)
Partnership

Budget

Dissemination Plan
Follow-up Committee
Gender

Ethics & Knowledge Security

Toolbox Category Level 1
Capacity / Skill R&D Synergy
Development Project Development
v v v
v v v
X v X
v v v
v v v
v v v
X v X
v v v
(v) (V) (V)
(v) (v) (v)
(v) (v) (v)
v v v
X v X
X v X
(v) v (v)
v v v

(V) = Only if there are funded and/or Non-Funded Partners.

Note that not all Gender questions are applicable to all Toolbox categories.

3.3. INFORMATION THAT APPEARS BY DEFAULT ON THE FULL PROPOSAL FORM

Valorisation /
Impact

4

SIX LSS S (X (L

<

—

<

A
>

<

>

< x x L

Some of the Full Proposal fields appear already completed, pre-populated from the Expression of
Interest. Part of them cannot be edited, such as the Programme, Application ID... In some cases, the

information appears as grey zones. This is normal.

1.1 Project ID

Infermution

THin b i Poo-wtablie Gusstict where yeu wil nd he

Plaasn nooe the Application 1D nusder (Appl 10) and

BELSPO Programume
Cal Yaur

Organsation of the Cosrdingtoe

1.2 Project Classification

Information

Thiz is a non odnadio QUeston BTATING how your project |

Racoarch Prorities 1 grncmbe ang A

Smategic Area of mpact

Type of Preject
(Toolbox Lowst 1)

Type of Project
(Toaltox Lawel 3)

190 It 10 rafir 10 tha proge

N shirnseds that conutinue Bw 1D of you

110 a0y OOmr
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4. Complete the Full Proposal form

Attention! Character limitation

Please note that boxes allow a limited number of characters, including spaces, and that any special
characters may count as more than one character. The use of bold, italic, etc. is not possible.

4.1. COMPLETE SECTION 1. GENERAL INFORMATION

Section 1. General Information

The General Information section is made of 5 questions:
1.1. ProjectID

1.2. Project Classification

1.3. Presence of Funded and Non-Funded Partners

1.4. Declarations

- /

Question 1.1. Project ID

/ Under Project ID, you may change the Budget of the Proposal, and the INCO Budget.

Please make sure that the amounts entered here are the same of the Budget Table, in Section 12. Budget.

Dudgat of 20 Proposal (euro}
ONCO betipe! not inclided) *

INCO Budgat feun)

Question 1.2. Project Classification
Pl This question cannot be edited. Skip to the next question.

1.2 Project Classification
L
Information

Thin i5 8 00N e0NAe Queston STAING How your propwct is dassilied

Researcs Priotities

Sategic Area uf mpect bocat snd! S0 wpele ATSIT

Type of Profect
(Toolbox Lewed 1)

Type of Projoct
(Toolbox Lavel 2) o v
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Question 1.3. Presence of Funded and Non-Funded Partners

ﬂmded Partner \

A Funded Partner is an institution different from that of the Coordinator. It is part of the project’s consortium
and receives funding from the project. Funded Partners are entered at the level of the Expression of Interest

and cannot be changed. In the Full Proposal, Funded Partners appear in different sections of the document,
such as the Work Plan and the Gantt chart, performing tasks. When the details of the Funded Partner are
asked in the Expression of Interest or Full Proposal form, they refer to the Promotor, the person that will be
signing the Contract if the project is selected for funding, who will be responsible for performing the project’s
tasks on behalf of their institution.

Non-Funded Partner

A Non-Funded Partner is an institution different from that of the Coordinator that is part of the project’s
consortium but receives no funding from the project. Non-Funded Partners appear in different sections of
the Full Proposal, such as the Work Plan and the Gantt chart, performing tasks in kind. Non-Funded Partners
may also contribute in cash to the project. When the details of the Non-Funded Partner are asked, they refer
to the person representing the contributing institution. If the project is selected for funding, Non-Funded

Q\rtners do not sign the contract, but their contribution is appears in the document. /

Attention ! Do not change the answer to the question regarding Funded Partners.

The Platform technically allows you to modify your choice of Funded Partners that has been pre-

populated in the Full Proposal from your Expression of Interest, but this information must not be
modified.

1.3 Presence of Funded and Non-Funded Partners *

{3t Do not change the sefection

o Funded Partnerin) wil be ersbied

Funded Partners

Noa-fusded Partwers

/ Indicate whether the project includes Non-Funded Partners. This question is conditional;
depending on your answer, it will enable (or disable) the corresponding sections 9. Funded Partners and
10. Non-Funded Partners, in the Full Proposal form. If no Funded and Non-Funded Partners are present
in the proposal, section 11. Partnership and question 15.1. Gender in the Consortium will also appear
disabled.

Your answer in section 1.3. Funded Partners? NO YES NO YES
Presence of Funded and Non- Non-Funded Partners? NO NO YES YES
Funded Partners:

9. Funded Partners
The sections that appear enabled or 10. Non-Funded Partners
disabled in the form: 11. Partnership

15.1. Gender in the Consortium

X X X X
SIS XL
<< < x
SIS
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Question 1.4. Declarations

|Z[ Tick the declarations regarding privacy, the Open Access Mandate and the Code of Ethics for
Scientific Research in Belgium.

|Z[ Additionally, tick the Artificial Intelligence declaration if you have used it in the preparation or writing
of the proposal.

Attention ! Artificial Intelligence declaration

Note that ticking the Artificial Intelligence box has no impact whatsoever in the outcome of the
evaluation.

‘% Click on Save Draft & Continue once you have completed this part of the form, to move on to the next

section.

4.2. COMPLETE SECTION 2. PROPOSAL SUMMARY

Section 2. Proposal Summary
The Proposal Summary section is made of 1 question:
2.1. Proposal Summary

/ The title, summary and keywords entered at the level of the Expression of Interest appear here by
default. You may make minor adjustments to the title and summary, bearing in mind that the general idea
of the project, the acronym, the keywords and the proposed evaluators must not be rendered useless
through the modification of the text.

e Title: v can be modified
e Summary: v can be modified
e Keywords: x cannot be modified

Attention ! Title modification

Please remember to include de acronym of the proposal in the title, if you decide to modify it: ACRONYM
—Title of the proposal.
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2.1 Proposal Summary *

o

Infermation

THIE QUesion i3 appbicals Tor all prodect project types

Harn you will find the title, sumimary and krywonds wou enteend in the Expression of nterest
Oniy we tithe and the semmary ame edeable

Instructions.
P 11 you wish % pou sy adapt the Utke and sumrrary of yoor peoject
& ey gt the ACRONYM st De stind in the Ut ACRONYM - Ttk

» Nole St the 1tk snd surrenacy of the propect masy vacy 10 some xterd, Dut carmot diverge 10 The port it the sxpertise motabized 1or the evaluston of the propoas! wil hecome
Il

Titke "

Suemmary [ ¥ou may emier iyt 10 3999 chats

‘% Click on Save Draft & Continue once you have completed this part of the form, to move on to the next

section.
=pee Drarh
S —————

4.3. COMPLETE SECTION 3. STATE OF THE ART

Ml Complete this section only for the Toolbox category ‘R&D Project’. If you have chosen another
Toolbox category, skip to the next section 4. Project Objectives.

/Section 3. State of the Art \
The State of the art section is made of 2 questions:
3.1. Description of the State of the Art

- State of the Art

- Upload Field 1 (for image)

- Upload Field 2 (for image)
3.2. Bibliographic References
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Question 3.1. State of the Art

/ Describe the current knowledge of the State of the Art at national and International level on the topic

of the project. Do not include the list of bibliographic references here, but on question 3.2. Bibliographic
References.

3.1 Description of the State of the Art *

o

nformation

THs Question appiies ondy 1o proposais in the RAD Projoct tooibax Level 1 cotegery

i this question you Wil be asked % descrbe the State of the Art in refation to your project

Instruchoos:

P Plente destribe the Stabe of the Artin téSation 10 your prosxodanl

Suate of the Art
& NOte that pou ey edd Bibkographe sularences i 1N et Question

B You mivy upload o maeirsen of two mages felated 10

State of the Art©

TVIY SRV 3 T chees )

/ Under Upload 1 and Upload 2, you have the option to add two images to accompany the description

of the State of the Art using the upload fields. These accept the usual image formats of maximum size
2mb.

Question 3.2. Bibliographic References

/ Add the list of publications that you refer to in your description of the state of the art.

3.2 Bibliographic References

o
Information.

THIR Queston spplies onty o

1 categary (optianed)

In this Question pou will be aaked 10 proreide tha Bibkognaphic refenanced weed to describe the State of the An

Instructions
> Plaase providke the Mblographic referances mentionad in the Siate of tha Ant

J@ Click on Save Draft & Continue to move on to the next section.
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4.4. COMPLETE SECTION 4. PROJECT OBJECTIVES

Section 4. Project Objectives
The Project Objectives section is made of one question:
4.1 Project Objectives

Question 4.1. Project Objectives

/ Provide a list of objectives for the project (number and title). Number the objectives 1, 2, 3...
avoiding the use of sub-objectives, and provide a description for each one of them.

4.1 Project Objectives

information:

Thio quetton m applicable foe ol progect types

atructions

P Ploase st and expiiin the tigeciies of the project

» |f the soolbox cotegory chosen 13 RAD Project, o 5o i relation 50 the state of the art {cuerent inowlodge a1 nationa! and imesnancoal level on the topic)

J@ Click on Save Draft & Continue to move on to the next section.

4.5. COMPLETE SECTION 5. METHODOLOGY

fSection 5. Methodology
The Methodology section is made of one question, and contains 4 upload fields:
5.1 Methodology
- Upload 1
= Upload 2
= Upload 3
- Upload 4

KS'Z INCO Activities /

Question 5.1. Methodology

/ Describe the methodology of the project, including the description of the Work Plan (Work Packages,
Tasks, Deliverables). Make sure that these are numbered as followed and titled in the same way as in the
Gantt Chart (Section 6).
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e The maximum number of Work Packages is 10 for a given project.

e The maximum number of Tasks is 10 for each Work Package.

e Thereis no limitation in the number of Deliverables for each task.

e Name the Work Packages, Tasks and Deliverables as indicated in the table:

Work Package WP2
Tasks for Work Package 2 T.2.1-T.2.2 -T.2.3...
Deliverables for Task 2 in Work Package 1 D.2.1.1- D.2.1.2- D.2.1.3...

e Include task leader’s institution acronym (only one institution can be responsible of the task).

e Note that there are mandatory Work Packages for the different types of projects in relation to the

Toolbox:
WPX: Coordination Mandatory for all project types
WPY: Data Management Plan Mandatory for R&D projects (do not forget to include a deliverable
labelled Data Management Plan in month 6™ at the latest)
WPZ: Valorisation Mandatory for all project types except Capacity Development

Attention! Number of characters.

Please note that though the Platform states you may enter an unlimited number of characters, the max.
extension allowed is of 36 000 characters including spaces, and that any special characters may count
as more than one character. The use of bold, italic, etc is not possible.

5.1 Methodology *

Information.

B Preote Imil yuur seawets 10 36 000 characters

B Vo0 iy Uplosd @ it of Sonr images

Mancatory Work Pock;

Feplace X Y,

Mutthodelogy '

/ Under Upload 1, Upload 3, Upload 3 and Upload 4, you have the option to add images to
accompany the description of the State of the Art using the upload fields. These accept the usualimage
formats of maximum size 2mb.
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Question 5.2. INCO Activities

‘% Answer YES / NO to indicate if your project includes INCO Activities.

/ If your project includes INCO Activities, please describe them.

5.2 INCO Activities *

o

Infermation

This question s applicable for all project types

INCO hesa financed through he budoet of the Federl, mter-fedem! and inferrabions coordralion serwce of SELSPQ . Thiz iz an adddoenl compiamentary snvelope
prosding ) =Hon up 10 10 000/ project progx

Thae funckng covers travels 1o und Bom the extro-Ecropearn country reated 10 the INCO networking puey 8 100 the 8 oy FE1 toarnys) (und 0w foneign teamie), # neceasary), and'of the
organisntion of workahops 1O mpport eisrodtondl networking INCD doss nol cover Bekl work carpaigne More infoemition cun be found in e Information Fle of the PEScimcy cal
Insvuctiong

& Please Indcato whather your project indudas INCD acsvisen

& 1 your project inciudes INCO activities, please specity.

MHave you snterad beddget for fp— e S 1
MO‘;‘N“M 5«:;1 i YES - My project INCLUDES INCO activities. «

Qwestion 1.1, Project 07 *
Descrba the INCO actvitios 'oclodod i your projest. ™

Attention! INCO Activities

If you state that your project has INCO Activities, you must enter the budget of said activities under
section 6. Budget, in the ad-hoc space of the template.

J@ Click on Save Draft & Continue to move on to the next section.

4.6. COMPLETE SECTION 6. GANTT CHART & RISK MANAGEMENT

Section 6. Gantt Chart & Risk Management
This section is made of two questions:

6.1. Gantt chart — upload field
6.2. Lists of Risks Related to the Implementation of the Project
6.3. Contingency Plan for the Risks Mentioned Above.

= /

Question 6.1. Gantt Chart

/ The Gantt Chart must be in agreement with the Work Plan entered under Section 5. Methodology.

See indications on how to number Work Packages, Tasks and Deliverables, and which Work Packages
are mandatory, above.
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\% Download the Gantt Chart template from the Platform or from the P4Science website. Complete it
and upload it using the upload field. Note that the uploaded document must be in Excel format.

Attention! Deliverable Classification

You are requested to classify the deliverables of your project, using controlled lists in the Gantt Chart. The
types of deliverables list consists of broad categories. To check what kind of deliverables are included
within each of these broad categories, please go to tab. 4 in the Gantt Chart template, where examples of
sub-types of deliverables are provided.

” .
B.2 Ganut chart
O oo
& Plaase srwrinad th Gartt Chat tempdate coergeetn € sraf g £ 15 Sie i,
[ gt deadabie ot the PEScesce webalte

C . carnunmsomiat tessmnons. ) DOWNLOAD
@« file to upload > UPLOAD

‘% Click on Save Draft & continue to move to the next section.

Save Draft & continue =

Save Draft & exit

Question 6.2. List of Risks Related to the Implementation of the Project

/ Risk management here refers to the risks present in the implementation of the project. You must add
a list of risks in relation to the tasks listed in Section 5. Methodology and 6.1. Gantt Chart.

e Number the risks referencing the tasks.
For example, if there is arisk for task T.1.1, the risk must be numbered:T.

1.1.
If there is a risk associated with task T.2.3, the risk must be numbered: T.2.3
e Addthe name of the risk.

e Determine the likelihood of the risk (the probability that the risk will happen).

e Determine the importance of the risk (if it were to occur, would the consequences be severe?)
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You may use the following table as visual aid to determine the likelihood vs importance of the risk. This
table does not appear in the Platform, where the scales of likelihood and importance appear as drop-
down menus.

IMPORTANCE OF THE RISK
Negligible = Minor = Moderate = Significant = Severe

Very likely
Likely

Possible _
I
___

LIKELIHOOD
OF THE RISK

Unlikely
Very unlikely

J@ Use the bar to scroll from the left to the right side of the page and complete the line for the

deliverable. You may alternatively scroll by pressing NSHITF on your keyboard and clicking LEFT with
your mouse.

5.2 List of Risk= Related 1o the implémentation of the Project *
o
Ty

Thz et it srEEase o ol STy
)T 00, (0 Wil I PGt 18 T 11 (W T w1 STEMTTIRD (F The (ROt ] (1

Mo of the Lk Thte of tws s * LAsibcos of the e ' Impoasce of e rigk
00 Gant evan
L R

Piepon Jrbect - Flrase neiect «

USE THE BARTO SCROLL TO THE RIGHT

< —

J@ Once the information of the first risk has been entered click on + Save & Add item to list. Otherwise

the risk will not be saved.

NaTow of tha tuk Tote of s ot * Lhaibcod of the e mpenasce of he rick
e Ganst enan
oiated o B thb

SAVE & ADD ITEM
o TO LIST

Piepon Jriect - Flrase pewit

\% Note that you cannot edit the risk once you have entered it, or rearrange the order of risks on the list.

But if after entering a risk you wish to delete it, you can click on the Delete button that appears next to it.
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Marbar of the anh Tt of tha et Lhainoed of Do 1 Iarianes of B ouk ”
- e et 01 bt

DELETE retatnd iz e ek "

Mrrim ol the lash Thite ) the e Libethcod uf the 1l trperiancy of e sk
I th Caret chary
relatad 1n the nes

Plaase siiect = Please swnct »

Question 6.3. Contingency Plan for the Risks Mentioned Above

/ Explain the risks mentioned in the table in Question 6.2., and provide a contingency plan.

6.3 Contingency Plan for the Risks Mentioned Above *

o
Information
This cuaantion be aspdouilo (or of gt types

1M NS UmIson. youl wik e rees 33 oxjrer e 1ipks hooed above
tmtrustisne

P 10000 onptan 1w 1oks 0000uned 0 (hw Igamnen et on of Do SIUpect In mmoon 10 He s
> Mertion far spectic commpeney phan fir sech of the snk marfiored ssove

‘% Click on Save Draft & continue to move to the next section.

Save Draft & continue =

Save Draft & exit

4.7. COMPLETE SECTION 7. DATA MANAGEMENT PLAN

4 Complete this section only if you have chosen the Toolbox category ‘R&D Project’. If you have chosen

another Toolbox category, skip to the next section 8. Coordinator.

/Section 7. Data Management Plan
This section is made of four questions:
7.1 Data Management Plan Declarations
7.2 Data Summary
7.3 Open and FAIR compliance
7.4. Curation, storage and preservation costs.

Note that this is intended to be a brief summary of the Data Management Plan, and that if the projectis
selected for funding, a detailed version of the DMP will have to be provided in month 6 of the project —itis a

Qompulsory deliverable.

\

/
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Question 7.1. Data Management Plan Declarations

|Z[ Tick the declarations the DMP document and the inclusion of the DMP deliverable.

7.1 Data Management Plan Declarations *

mfnrmatien
Thes Question ondy dpphes 1 eposels 1 the NED Profect 15oibon Lovel | categely
Thwe Cvin Wortagernant Elas regueeded in $an section as jer of e Full Propoesl » strgstbedt / stvicpped venon of the documm that mont e produced ¢ e propect popsal in sslacied for bandey)

hatraceans.
» fred ond spprowm the teclantions
& Mmoo 0 chige Date Masagemsr e dutverudre ¢ e e Oun

OMP dacemam ’
t4 proponsd & sekectes iy Andeg 3 comaretwrare Dats Matagemers P wil bt |5 b comphed 454 barood i to 82150 aban b S1et & meeths e the ofienl

DMP fataoratie

Question 7.2. Data Summary

/ Describe the type and size of data, and whether data will be collected, or (re)used, as well as the
origins of the data.

7.2 Data Summary *

Informanion
Thes Quastion Urly spesies L0 YOSOEY i e BAD Pesject toolcn Lesel | CRlegofy.
ous Wil b mkowe] fwew stacil v datn that wil e samd i e progec

Ireructices

® Pleate provide TAMITERON Tegandng the trpe 3] OF Gata that sl De US6S N 19 RITpec] (Rpenmertal CTLOnVInna. Images. et |
» Explan i1 harw Do diti Wil b cotlie ted aval' s o wesling Sl mill [0 fotised

® Mertion B orgrm of the aaea [orse gl rodeciad snd/or invaed deatasets

& mude e sazbeianed sioe of 1he G0, bow & Wil Do COleCond 2l &/ reese of Celting Sua

Question 7.3. Open and FAIR compliance
/ Describe the compliance with Open and FAIR principles of the data.

7.3 Open and FAIR Compliance *

o

nformation

Thim Guasssen aryy appiess 1o propeeads i tie REO Prapeect 1ootxs Levl | cvegory

Tond witl D asherd heve Aot the Cpen and FAR Compliance of e data hal witl De used #1 the progect

hstnacsons

& Plhease peovule irfurenaiann negaeboy e Opse wed SANN rrarvagaeyset uf dals

& Lint the wervifere or mpoztones that wi be used

B Martion the infrrniatem Uret sed e mate svedatie on Open Acrves, w0 will 82 30Cmes prraisams sl BH ergameet wherw sebevt

& Froside infoomation o0 standarms, fonmats s socobulsies 1or datn and memadoln 1508 Wil be voed 10 molee dots interopentis

> Glate e beamrsng Ao dats sharng ered tade'soltmase 1nocels fur dats gereraton s vabidatasrArtargeetaton Yo wow 10 stmes the iessadedty of the tety
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Question 7.4. Curation, storage and preservation costs

/ Describe how will data be curated, stored and preserved and the costs associated.

7.4 Curation, Storage and Preservation Costs

trdarrratisn

han (raestant usly spysies L prugesey in the BAD Pasect Toobea Lassl | Calegery

You wil be sabind beve ahout BN OTaion, HmOe 0NT BreseTvanon toas of 1he Sata thet Wil be i 12 dir proje
Iraurtione

& Messe proviSe 400manN g aing Ui Cahon, 2000a0s M (resstedbion costs of data

® faptan e Wil b Dhe gevmr wrtay e that wh be egarmadie Sor dete rarmgrrmen mne ety nrnawes

‘% Click on Save Draft & continue to move to the next section.

Save Draft & continue =

Save Draft & exit

4.8. COMPLETE SECTION 8. COORDINATOR

/Section 8. Coordinator \
The Coordinator section contains four questions:

8.1 Coordinator : Organisation Details

8.2 Coordinator: Promotor (= Principal Investigator)

8.3 Coordinator: Team

8.4 Coordinator: Top Achievements, Milestones or (Peer-reviewed) Publications and Projects

- /

Question 8.1. Coordinator: Organisation Details

M This question is pre-populated with information coming from the Registration and the Expression of
Interest, and it is not editable.
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8.1 Coordinator: Organisation Details *
o
nformation
16 & non-sditalile question cortalnig Bfomdiion of The organisation 5 which the Coondinma belong
Otganisaton T NSTITY
Department | Service ninmeor epartmer

Website of the arganisation

Question 8.2. Coordinator: Promotor ( = Principal Investigator)

This question is partially pre-populated with information coming from the Registration and the Expression
of Interest.

/ The Coordinator is are required to complete it with information regarding their professional

background.

8.2 Coordinator: Promotor { = Principal Investigator ) *
o
wherrratae
Nite el wtre e Cobts ww atremty corrmbewst Wt (e SToTITERRon 5 erdewmd v Do Fapee 1 of Friseenl
nrrmnens
> a0 [ teepaeslad slormatin of Ne Mo
Last hams Coordinator Last Name

st Marw Coordinator First Name

Gentar
Diecipiine 1
Dineipiins 2

Nursber of pears
sctve 1 reenech

Nurssec of paars af

AARE T et e

Pestesatanal acgound wee rebevan
wepetseree in retalon 1 P project
lerhng ranagerist sapervnce

Question 8.3. Top achievements, Milestones or (Peer-reviewed) Publications and Projects

/ List a maximum of 5 top achievements, milestones or publications, and a list of maximum of 5

relevant projects in which the Coordinator and/or their team have participated, that related to the
proposal under submission.

For the list of projects, provide the following details:

e Acronym and weblink of the project
e  Duration of the projectin months

e Funding source of the project

e Role (coordinator or partner)
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8.4 Coordinator: Top Achievermnents, Milestones, (Peer-reviewed) Publications and Projects .

e

Information

TS §

Yo warvirieed) publicanons wed projeces i which the Ceordinater and theie taaem havn participaied
The

Inatructions

For the Coondinador v thes e

» Maase a list of maxenum of 5 relevant 100 achisvamants, miastones, and {peer Teviewed) publcations achioved owver the past 5 years

> Provacse a list of maximean of 5 relavam projpects, with datars: Aoomym, webink, duration i months, funding source and mie (Coordinator or Partnan

4.9. COMPLETE SECTION 9. FUNDED PARTNER

Ml If you do not have Funded Partners, skip to the next section 10. Non-Funded Partners.

@ection 9. Funded Partner(s) \

The Funded Partner(s) section will only appear if you have answered YES to the question ‘Is a funded Partner
needed for this application’, in Section 1. Project Information — Question 1.3. Presence of Funded and Non-

Funded Partners.

The Funded Partner section is divided in as many sub-tabs as Funded Partners were entered in the
Expression of Interest. All sub-tabs are visible.

Sub-tab 9.1 Funded Partner 1

Sub-tab 9.2 Funded Partner 2

Sub-tab 9.3 Funded Partner 3...

Questions

Within each sub-tab (under each Funded Partner) there are questions.

These questions cover two aspects.

The first part of the questions are related to the Funded Partner’s professional background:

9.1.1 Funded Partner: Organisation details
9.1.2 Funded Partner: Promotor ( = Principal Investigator)
9.1.3 Funded Partner: Team
Q1 .4 Funded Partner: Top achievements, milestones or (peer-reviewed) publications j

‘ﬁ@ Each Funded Partner entered at the level of the Expression of Interest will appear as a sub-tab. Click
on the sub-tabs to navigate from one to another.

SUB-TAB FOR EACH FUNDED PARTNER

11.1.1 Partner Information
© trntructions:
e e NIt redandng the professionad LACk oo atnd esserience of The Funded Par ey

Lant Nerve

Firel Harw
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Attention! Do not add or delete the sub-tabs

The Platform will show one sub-tab for each Funded Partner entered in the Expression of Interest. Though
itis technically possible to add or delete sub-tabs, it is not permitted to do so.

Do not use the following buttons at the bottom of the tab:

e Delete Funded Partner X
e Add Funded Partner.

‘ [l Dulin Fursdad Partrer 1 # dedd Mundexd Partres (Win 1 Mas 10) ’

DO NOT USE THE ‘DELETE’ AND ‘ADD’ FUNDED PARTNER BUTTONS

Save Draft

Save Draft & continue »

Save Draft & exit

Question 9.1. Funded Partner 1

[44 The same information requested for the Coordinator in is Section 4.10 is now required for the

Funded Partner. Please go back to Section 4.10 and follow the same instructions to answer the Funded
Partner’s questions.

e Question 9.1.1. Funded Partner: Organisation details 1

e Question 9.1.2. Funded Partner: Promotor ( = Principal Investigator)
e Question 9.1.3. Funded Partner: Team

e Question 9.1.4. Funded Partner: Top achievements...

Filling in Funded Partner 2, Funded Partner 3...

JEj If you have more Funded Partners, to go to the next Funded Partner (in this case Funded Partner 2),

click on the sub-tab at the top of the page.

: - CLICKING HERE OPENS FUNDED PARTNER 2 SUB-TAB

11.1.1 Partner Inforr =
© trmtructions:
Mesee proads NHMaton redandng the professiond DAk o axsenence of 1he Funded Par ey

Lant Nerve *

Firwt Marw

/ The Sub-tab 11.2 Funded Partner 2 will open, and you will be able to follow the same steps to fill it
out as with the first one.
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J@ Once all the Funded Partners have been completed, click on Save Draft & continue to move to the

next section.

Sawve Draft

Save Draft & continue »

Save Draft & exit

4.10. COMPLETE SECTION 10. NON-FUNDED PARTNER

Ml If you do not have Non-Funded Partners, skip to section 12. Budget.

/Section 10. Non-Funded Partner \

The Non-Funded Partner section will only appear if you have answered YES to the question ‘Is a non-funded
Partner needed for this application’, in Section 1. Project Information — Question 1.3 Presence of Funded and
Non-Funded Partners.

Sub-tabs & Questions
The Non-Funded Partner section is divided in sub-tabs. Only one sub-tab appears at first, but you can add
subsequent tabs, one for each Non-Funded Partner needed. Within each sub-tab (under each Non-Funded
Partner) there is only one question, made of different fields.
Sub-tab 10.1 Non-Funded Partner 1 > Question 10.1.1. Non-Funded Partners

Qub-tab 10.2 Non-Funded Partner 2 > Question 10.2.1. Non-Funded Partners /

Question 10.1.1. Non-Funded Partner 1

/ Complete the different fields that appear in the sub-tab for the Non-Funded Partner.

e Firstname & Last name

e Gender

e Language

e Organisation/ Institution

e Department/ service

e Professional background relevant to the project.

e Description of the aspects of the project of interest and motivation why they want to participate.

e Type of contribution (in kind / cash / both)

e Contribution in € (if it is a cash contribution)

e Description of the contribution to the project (description of the in-kind and/or cash contribution).
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SUB-TAB FOR NON-FUNDED PARTNER 1

12.1.1 Non-Funded partners

O trtredaction

A NON-FUsted Paine (romdes & substiomial COMBTuSO 10 The opocy, Wther 1 hasd of with cash

st rarse & Last sarwe

e
Flegoe selecr «

Largaage

Piepoe yelect «

Orguraston ! bntosse
Departreant ( Serwes

Prufesreral tackgraent relevart o fre
pramct

Duscrgtion of the sapect|s) of the Yo rray e @ o 2000 hee. )
Propact af lnswent and PaERESen whvy

Typo af contriasion
A cah

Coetriamas a €

Coscription 3 the contrisaton  he
proact n-Aiad 3eor in caeb|

J@ Once you have completed the fields for Non-Funded Partner 1, scroll to the bottom of the page to:

e Click on +Add Non-Funded Partner to add another Non-Funded Partner, OR
e Click on Save Draft & Continue, to go to the next section if you do not want to add more Non-Funded

Partners.

Note that you can add a maximum of 10 Non-Funded Partners.

ADD NON-FUNDED PARTNER 2

+ Bal] Has Fuiiind Fanee’ (Vi D M 100
EE——

save iraft. GO TO THE NEXT SECTION
e —

Save Draft & continue »

Save Draft & exit

Adding more Non-Funded Partners

Ml If you do not wish to add more Non-Funded Partners, skip to Section 11. Partnership.
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/If you have clicked on + Add Non-Funded Partner, a new sub-tab will appear

. Please complete the
sub tab in the same way as before.

— ‘ NEW SUB-TAB NON-

12.2.1 Non-Funded panners FUNDED PARTNER 2

O soduton
AN Flrdud Panver orovkies @ soligtaniih] Sontrehon 1o S oot Ml biond or s G
Az st Doy sppene 01 the Woek Far (srd the Gases Ovart; pertomeng taska

HOowwveC Man Tunded Panners ate bt iIndoded n e 22

Dodgen iatia of the Cotrbranor vl e e Funded Partrers
Mate: Fewbeval departmeres archiir crmpeTerErETs £ el cazaeity o serera primecees b e Federed Govremene Serren b hee S arsbed Parvens i 8 progeet
atrucions.

» Phease provade eneral prarmred and pecfesmamr detats of ths Nom-3 inded Py v

el Partons thet

1100 B pruject
o of The progact thar are of Intoness 10 i NonFunded Parmet and hay moth i on o Garne pate
2ol The By 0o comtiedegbin bl m brel o (it of Tw Neos Furnlad Puryier to e grigect

e the aspe e prosect

Torst rame & Lawt sams

Deleting Non-Funded Partners

J@ If you wish to delete a Non-Funded Partner, scroll down to the bottom of the page, and click on
Delete Non-Funded Partner X.

Note that the first Non-Funded cannot be deleted in this way, but Non-Funded Partners can be altogether

removed by changing your answer in Section 4.1 — Question 1.3 Presence of Funded and Non-Funded
Partners regarding Non-Funded Partners, to ‘NO’.

W Dot M Fonsins Pasir 2 ' + Add Kon Furdid Partres (e 0, Max 93]

DELETE NON-FUNDED PARTNER

Save Draft

Save Draft & continue »

Save Draft & exit

Attention! Leaving empty tabs will prevent you from submitting

If you have added one sub-tab too many, please delete it before attempting to submit. Submission is not
possible unless the mandatory fields of each tab are completed.
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4.11. COMPLETE SECTION 11. PARTNERSHIP

Ml If you do NOT have Funded and/or Non-Funded Partners, skip to the next section 12. Budget
Overview.

Section 13. Partnership
The Partnership section is made of 1 questions:
11.1 Combined Expertise of the Consortium

Question 11.1. Combined expertise of the consortium (Coordinator, Funded and/or Non-
Funded Partners).

/ Describe how all the partners in the project will provide the necessary expertise to implement the
project and detail the added value in addressing the topic of the project as a network of researchers.

11.1 Combined Expertise of the Consortium (Coordinator, Funded and/or Non-Funded partners) *

o

Information:

Thia cpaention |8 nppticable for fll propsct trpes that have Furded and/ of NonFunded Parines

Here you wil Be requined 10 Sesoribe how all progect panners work 10gemer in B Droject
Inatructions:

P Fense desorbe how all project panners wil provide e scientific sxperise needed for the proper
P Spoofy the added value nsocialed 30 addresaing the research topic ne a network of researchers

J@ Click on Save Draft & continue to move to the next section.

Save Draft

Save Draft & continue »

Save Draft & exit

4.12. COMPLETE SECTION 12. BUDGET

/ The Budget Table must be in agreement with the amounts entered in Section 1. General Information,
for the total budget and the INCO budget.

‘/Ej Download the Budget Table from the Platform (or from the P4Science website). Complete it offline,

and upload it to the Platform using the ad-hoc field. Please read attentively the Budget Information
provided in the template before completing the budget.
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12.1 Budget of the Project ™

o
information:
Thes question is apglicable for af progc

Cllypes

Here you wil b2 requested to pronde th o1 of your project prapozal

Inttruction

P Please dowrioad, oomplete s upioad the Budget Tatie Tamplans Bk here hefow
> This templase can Ao ba found 0 1he PASHance webaite

» Foliow the 1 kes provitied in thw documant

b Peate do not dedets the fornules in the terrpldy

DOWNLOAD

Select fde 10 upload UPLOAD

Attention! Formulas and columns in the Budget Table template.

The Budget Table contains formulas that check the compliance with the budget rules, and make
automatic calculations. Please do not delete any columns or formulas in the template.

Attention! On the use of dots and commas in the Budget Table.

Do not use dots or commas as separators for the thousand mark. The comma is used for decimals.

Staff costs

/ In the Budget Table, under the category Staff Budget you must include the following information for

the Coordinator and the Funded Partners:

e The promotor, whether they are paid or not (work in kind) by the project.
e Theteam members, whether they are paid or not (work in kind) by the project.

Several situations may present:

SITUATIONS HOW TO FILL IN THE TABLE
Is the person Does the person Estimated fullttime | P-Mpaidby | P-M provided
paid by the contribute in kind to the . L
. . monthly cost (€) the project in kind
project? project?
ituati
Si u? 'on NO YES Leave empty Leave empty Complete
Sltugtlon YES NO Complete Complete Leave empty
Situation Complete (for the
3 YES YES part paid by the Complete Complete
project)
INCO Costs

/ Please enter Extra-EU Cooperation, INCO Costs. Note that a maximum of 30.000€ can be claimed

for each project.
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4.13. COMPLETE SECTION 13. DISSEMINATION PLAN

Ml Complete this section only if you have chosen the Toolbox category R&D Project; if you have chosen
another Toolbox category, skip this section and the next: Go to Section 15. Gender.

Section 13. Dissemination plan
The Dissemination Plan section has one question:
13.1 Description of the Dissemination Plan.

Question 13.1 Description of the Dissemination Plan

/ Please list all the deliverables that correspond to dissemination in the Gantt Chart, stating the

deliverable number and the title. Describe, in an integrated manner, the Dissemination Plan, stating for
how and in what form the dissemination plan is to be implemented, for each targeted group (the targeted
groups are stated in the Gantt Chart).

/ State the dissemination period; this is, the month(s) in which the dissemination will take place. Note
that the period may be not the same as the month in which the deliverable is accomplished. For instance,
the programme and content of a lecture can be produced as deliverable in month 24, but the lecture
itself may be given later on, and in more than one occasion: Months 30-36, Months 44-48.

13.1 Description of the Dissemination Plan "

o

Information

Thiz question only sppdies 10 proposats i 1he RAD Pregect 10000x Leavel | calegory.

Hire your will bie requested 10 Gescrbe the dlssemmnanon plan of your projece, Diased on the duiveratiss marked aa dsssmination in the Ganm Chan
Instructions:

> Moo refer 1o ad the debvernbles marked 52 Sszamnstion m the Gontl Crart

> Deseribe, fur each twgesed grougs, bow and o whal fomn e disssrminaton plan 8 10 De Frglemonned

& S1ate P Ssserrinmion dotes i which the delrerabliss mtked ax dssaminmion wil be mate avaliabis 10 the Sorossen piti

> Note that the disssmieation date, reay dilfer Trom e production dime of the delnestie

‘/Ej Once you have completed the question, click on Save Draft & Continue at the bottom of the form to

go to the next section.

Save Draft
e

Seve Draft & continue »

Save Draft & exit
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4.14. COMPLETE SECTION 14. FOLLOW-UP COMMITTEE

Ml Complete this section only if you have chosen the Toolbox category ‘R&D Project’. If you have chosen
another Toolbox category, skip to the next section 15. Gender.

Section 14. Stakeholder Committee

The Follow-up Committee section has 3 questions:

14.1 List of Potential Stakeholder committee members

14.2 Contribution of each Follow-up Committee Member to the Project
14.2 Way of Working of the Follow-up Committee

Question 14.1. List of Potential Stakeholder committee members

/ List here the possible members of your Follow-up Committee. If you do not have contacted yet the

potential member, do not add their names, but write instead ‘member 1°, ‘member 2’ etc.

e Institution: Institution of the person
e Member Name: First Name & Last Name of the person
e Degree of implication in the project: Consulted / Informed / Involved in the project.

J@ Use the bar to scroll from the left to the right side of the page and complete the line for the

deliverable. You may alternatively scroll by pressing NSHITF on your keyboard and clicking LEFT with
your mouse.

14,1 List of potential Follow-up committee members *
o
Information

This guestion apphes only 1 peoposals in 9 RED Project toothox Level 1 catlegiry

In Sex guestion you will be askod 10 prowde the detain of foresesn members of yoor Follow-up Committes
Institusion * Mumber name *

Insttuson " Member neme '

USE BARTO SCROLL TO THE RIGHT

‘ﬁ@ Once the information of the first member has been entered click on + Save & Add item to list.

Otherwise the deliverable will not be saved.
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Institusion Mumber name

) Sk ot COMINETee Maenlr e of the SIstmaoe

Instiuson ”

ADD ITEM
TO LIST

Member nsme

Question 14.2. Contribution of each Follow-up Committee Member to the Project

/ Please describe, for each member, what their contribution will be, and how they will be involved in
the project.

14.2 Contribution of each Folllow-up Committee Member 1o the Project *

© Information:
This guestion apphes only o proposals in the RED Project tocibos Level 1 colegory,
In thiz gquéstion you will he naked %0 explum how sach members of your Followap Commenmse will corritnie (0 1he propect

Instructions.

» Deacnbe the oxpected cormiteson 10 the project and role ol nach peapasod maembet

® If the actun! person is stfl unknown, please refer to the foresesn Rstitinn/aepanisaton
» Explon wiry sach propozed member a relevant o the project

Question 14.3. Way of working of the Follow-up Committee

/ Please describe here the way of working of the Stakeholder Committee.

14.3 Way of Working of the Follow-up Committee *

O Information
This question spplies only 1o proposaly in e RAD Project tooibos Level 1 category
In This question you will be ssked 1o explon the way of woeking of your Fellow-up Commitiee

Instructions

> Flease cescribe M way of womking of the Follow up commities

» Indcate how the committea will suppoet the progect, includng adnce, vakcabon or feedback
» State how often will the comrstice meet an in which format (ording, in persen, hybnd),

#» Deacnbe how information will be shared between the comimities and the project team

‘/@ Once you have completed the questions, you have reached the end of the form. Click on Save Draft &
Continue at the bottom of the form to go to the next section.
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Save Draft

Seve Draft & continue =

Save Draft & exit

4.15. COMPLETE SECTION 15. GENDER

a N

Section 15. Gender

The Gender section contains 4 questions:

15.1 Gender in the Research Consortium

15.2 Gender balance in the Follow-up Committee

15.3 Gender balance in the Dissemination / Outreach aspects of the project
15.4 Gender dimension in the Content of the project.

- J

Question 15.1. Gender in the Research Consortium

M| This question is applicable only for projects that have Funded and/or Non-Funded Partners. If your
project consists only of one Coordinator (single-team project), please skip to the next question.

/ Describe to what extent the consortium is diverse in terms of gender, focusing on the promotors.

15.1 Gender in the Research Consortium '

Information:
This question is applicable for all project types that Fave Funded and/'of NonFunded Partners
Herw poo will be reguessted 10 exploen The gecder componition and Delancs i the Consartem's gromolon: Cooetlrator and Funded Pariners, and the Non-Funded perines

Instructions

Fham e gender compasition and balane OGUTTANT

» Vhatis ©e gonder compasition and balance of the Coraonum?
» What actions e planred 10 mtgate potertal imbalances?

Question 15.2. Gender in the Follow-up Committee

Ml Complete this section only if you have chosen the Toolbox category R&D Project; if you have chosen
another Toolbox category, go to the next question.

/ Describe to what extent the Follow-up Committee is diverse in terms of gender.
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15.2 Gender balance In the Follow-up Committee *

o

Information

Thie saction appies 0Ny 10 propossss ¥ the RED Praject 10000x Levw T category

In 255 QueSHon you will ringaned 10 Saplawn Ihe gender CoMPOson and balances in M Follow-up Commitiee

Instructions:

Floaae sxplan the gender compoamen and bxance i the Followup Commimes, cooacenng e foflowing guaing quessons
» Wit o the gender compoaitico and balence of the foresesn Followap Commnipe?

> What achons are planned %0 mitigole polenty mbaances

Question 15.3. Gender Balance in the Dissemination / Outreach Aspects of the Project

Ml Complete this section only if you have chosen the Toolbox category R&D Project or Valorisation /
Impact; if you have chosen another Toolbox category, go to the next question.

/ Describe the gender balance in the dissemination and outreach aspects of the project.

15.3 Gender Balance In the Dissemination / Outreach Aspects of the Project *

]
Infarmation:
his sechon spplies 10 RED Project and Valorsation / impact toclbox Level 1 category
In s goestion you wil be required 10 explak (he gender Dolunce i ilie deesminafion / autresch sspect o yuut project
Inutructions
PRaie axplain how gonder Daleece 13 conMdarad In 1 JESMMNALON 4N OUTeach acoViDes of the propact
Congiter the fodomng I Gueanhona
> How wil the po maw that gl desamination and cutrsach activities e Sod from gander bas and ovide equal opponurities for all gender grocps (meases, Indicators

monionng. mc )

» How wil the teoms ensure the overuight and actng on feedback?

Question 15.4. Gender Dimension in the Content of the Project

4 Complete this section only if you have chosen the Toolbox category R&D Project or Valorisation /
Impact; if you have chosen another Toolbox category, skip to the next section 16. Ethics & Knowledge
Security.

/ Answer the question ‘Is there a gender dimension in the content of the research?’. Depending on

your answer YES / NO, a comment section will appear. Please comment on the gender aspectin the
content of the project or lack thereof.
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If your answer is YES

/ Explain the gender aspects in the content of the project.

15.4 Gender Dimension in the Content of the Project

o

Information:

Thiz guestion andy appies 1o proposal in the RED Project toadbox Levsd T category

Here you will be rogoested to explan the gender dimensions @ the contem of the projec:

instructions:

Plenze expiain the gender dimensions in the contert of the project. Note Bust only human se/Gender aspects rmed 30 be acoounted for, Conmder mtersectionality wherever sppropriole
Pleans conseder the fofowing guadiesg questone

& Mo e humam seo and/or genchr conalirations ngrnied mu the ressarch desgn, Inciudng nrievance 1o the ressiech obsctives, mathodolngy, DVE possedinl influsnce on
outcomes, and collsction and analyue of sagenderspecific dia?

& What messares s taken (0 address (he Dontified sex/gender issues in the cormant of (he geopct?
» How might research results Impact sex/gender groups ddferently?

15 10810 @ QID30r QIMEESion 41 ooent of e mesach? & Yez y Na

Plaste wxplale what is the guadee dismasion I te costert of the project snd haw It s taken lnso accoun. ”

1 You oy et i 0o 1000 ehare )

nder dimension in the contant

If your answer is NO

/ Explain why the gender dimensions are not part ot the content of the project.

15.4 Gender Dimension in the Content of the Project

o
Information:

This cqoention unly sppbey %0 progossl i e RRD Project 1colbax Level | category
Here you will be requested 1o esplam the gender dimensions in $he cortent of the progect

Instructions

Plisios saplion tha gender Armmnsions 1 0 Sonmnt of 1 progect. Note that oedy humaen see/ gender ispecty nisd 10 De sccouniing foe Cormider Inmmectionsity whwrever ipproprate
Please consiter ™ following guading quassone

> How ame Purman sey and/oc gender consderanons rtegratad 140 (he resamch design, ncChaaing relevance 10 e ressaroh chjectved, mathadology, TMP poterial afuerce on
oucomes, and colfnction and anstyais of sexigander specific data?

» ‘What measures are tahen to address the idenified sex/gender issues m the comem of the project?
> How might research resadts mmpact sex/gender groupa differently?

\a theve 3 gonoer dimanaion In comtere of e research? Ve @ No
Plaase saplain why there 1 N0 gender Smensica 1 B content of the progect:

¢ Youm oy evewe st 2000 chews. |

”% Once you have completed the questions, click on Save Draft & Continue at the bottom of the form to
go to the next section.

Save Draft
e

e Draft & continue =
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4.16. COMPLETE SECTION 16. ETHICS & KNOWLEDGE SECURITY

Section 16. Ethics & Knowledge Security

This section has 2 questions:

16.1 Types of Ethical and Knowledge Security Issues

16. 2 Comments on Ethical and Knowledge Security Issues

Question 16.1. Types of Ethical and Knowledge Security Issues

|Z[ Research Ethics is a questionnaire regarding different ethics and knowledge-security related aspects
of your Full Proposal. Please tick the main types of issues that apply to your project, or if there are any,
state that there are no ethical and/or knowledge security issues.

16.1 Types of Ethical and Knowledge Security Issues *

PICK AS MANY AS APPLICABLE

IF NONE APPLY, INDICATE IT HERE

Ericst andor Knowledoe Secusty |

/ If you cannot find the type of issue listed, choose Other Ethical Issues and state the issue in the
space provided without describing it.

Trpes of Ethical and Keawleige Seair ity lnaims

Omvr Lite Schences Eics lnsuw - passe neme
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In the case there are issues

|Z[ By ticking the types of ethical and knowledge-security issues, new lists will open, where you will be
able to specify the sub-types. Mark the sub-types that apply to your project.

Lite Sciences

Attention! Regarding aspects marked with (e)

All aspects marked with (e), require the obtention of the ethics approval from the competent ethics
committee before initiating any of the research activities concerned.

/ If you cannot find the ethical / knowledge security aspect in the list, please mark ‘Other’ and state
the issue in the space provided without describing it.

O Life Seloncns Dbost Insun - prass name

In the case there are no issues

Ml Go directly to Question 16.2. Comments on Ethical and Knowledge Security Issues.

16.2 Comments on Ethical and Knowledge Security Issues *

Information
This g 1is apphcabie for ok project types
you will be asked to comment on the different ettncal issues marked aboye and present in your peoject propasal

Instructione:

> Plenss comenert o0 the ethical atd Anowledge secirlty aues sebected above, of explean the dlisenos thereal

Pleaso comment oo the ethical ! knowledge sescunity issues markod above: ©

W A 10 2000 a
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Question 16.2. Comments on Ethical and Knowledge Security Issues

If you have marked that there are issues

/ You will be required to comment the issues selected in the previous question.

16.2 Comments on Ethical and Knowledge Security Issues *

edormaticn

s tion 15 appficable for of gropect types

v (hie guettion you well be sehed 1o comment on the different ethical istues mirked sbore and present in your project prupaes!
Entructions

> Pragas commmmnt on e atheul and Anowiedos secarity maoen sesctsd above, or seplien the absence thereil

Please comment o0 Se ottecal / knowlodge security lnsues marked abave

oDy

If you have marked that there are NO issues

/ You will be required to explain why there are no ethical / knowledge security issues.

16.2 Comments on Ethical and Knowledge Security 1ssues *

Information

Tha quesiion |5 apgricatila Sor ol peoject types

i this question you vl be asked 10 comiment on 0w defferent esecal ssues markied above and prasent In your projess proposil
Instructions:

P Flease comment on the ethical and knowledoe 2ecunty msues sdectod above, of explain he asbzence thereo!

Plascee sxplain wivy thees are 80 uiticel | knowiedge securlly lasues

Question 16.3. Ethics declarations

|ZI Please confirm that you have completed the ethics and knowledge security questions in good faith,
and that you understand that you will have to obtain the approval of the competent ethics committee if
you have ticked a box labelled (e), that you will send the relevant documents to BELSPO, and that you
understand that BELSPO is entitled to request the advice of a relevant ethics committee at any stage of
the project.
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16.3 Ethics declarations *

L)

Information:

This guestion = applicabie foe all pooject 1pes
Instrctions,

> Flesso read wd accepn the folloming dedamtions

Truttitul completion
| cooferm that e Etfos fonm has Soeen Mled In sinceroly and truthéully

Obsertion of appeoval

if marked (e} * £ | usterstand At A (1 ticked Boses maked Wit (6] NGz 0 siaehily (OUgaton 10 GHtas D G104 afprial Mo e compalin elivce coonmatioe ot 1 faess
hedace inatisting any il £ research acvites comoemed

Copy of decsments

| il 3203 2 copy of e reean attic documems confieming the aporoysl om e etics committes %0 SLLSHO Selors e ptart of e ressarch progect

Projoct termination

| utdorstand that BELSPO & antthed 10 reguad ™0 S3vicu of & ieshevant oics commitiee @t any stage of the Sroject. i it appears that th creckist his boos fied oot

incorrecty. oF that cangitions change during e tourse of He proect, lundng of e project may be terminaned prematurely

‘% Once you have completed the questions, click on Save Draft at the bottom of the form.

Seve Draft & continue =
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5. Submit your Full Proposal

Once you have completed all the sections, you can submit the Full Proposal.
Wherever you find yourself in the Full Proposal form, go to the bottom of the page.

Y} Click on Save Draft & Exit

Save Draft

Seve Draft & continue =

Save Draft & exit

If you have NOT completed all the required sections:

If you have not completed all the required sections, the following message will appear:

‘There appears to be problems with some of your answers. Click on the question or section numbers in
the errors below to go straight to the problem. You cannot submit the form until all problems are
corrected’.

Submit Form rull propossl

Vieur hetaris Bave been e OO pini Wivet 10 SURRE pour enthee Sorms mavwy

@ 1 01r s 1= b prataser mtt som ) e smmwets Ok he qursties of st AU 5 e soste ek o 0 S B (e ratde iz camit saterat e Vo et Wl pridsers e o

A oo sty irmpor ers were nof (it
o Wguesion 12" Toud baepes of 3
o 0 Gaaslion 6.3 1 Dk e jrages &

POUgECT - sEmpere S| 1A SYg

e project dets irada itaching (he bacaton or chrmevabon of guope . nesporoeid) tetesrg
» W geerton 6.1 ; Dows yoer progct o Your progct dats irvtles arry astarses deskng wih shamerty that may casse harm to the eswrmrement, smemas, or e | g, TR0 preres, micmorgeese e, #4217 - ssspormmis |

Each incomplete answer will be noted on the red box. By clicking on the number of the number of the
question, the Platform will take you to the section where the information is missing.

/ Complete the missing information.
1 Click on Save Draft & Exit

If you have successfully completed the form:

J@ If you have successfully completed all required sections, the following screen will appear:

e Clickon Yes, submit entire form now! If you are sure you want to submit. Note that the submission
cannot be undone.
e Clickon No, enter more details first, if you want to keep editing the Expression of Interest.

Submit Form ruil proposal

Your thetanly have bean avandd D0 poas sttt madernt! your erstam form oo *

e

Yes, submit entire form nowl »

« No, enter more details first

Exit
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6. Access your Expression of Interest in the Platform

5.1. BEFORE YOU HAVE SUBMITTED THE EXPRESSION OF INTEREST

If you save your progress but do not submit your Expression of Interest, you will find the application on
your Dashboard in two places:

Under Upcoming Tasks:

Upcoming tasks lists all the applications for which you have tasks to accomplish in the BELSPO Platform.

‘/Ej Click on Submit Full Proposal Form to access the Full Proposal Form and keep editing.

Upcoming Tasks B
o ks

Ape L Ak rare Progectsme L e :

Task
reermeneno ©

e Appl.ID: Isthe unique identifier of your application in the BELSPO Platform. The ID numberis a
hyperlink. By clicking on the ID you will be led to the documents of the application. You will see your
Expression of Interest but as long as you have not submitted the Full Proposal, it will show nothing.

e Applicant: This is the institution to which you are linked for this application.

e Scheme: This is the programme you are applying to.

e Project title: This is the title of your application.

e Received: This is the date you have received a task in the system in regards to this application. In this
case, while the Expression of Interest is not submitted, your task is to submit the Full Proposal..

e Task: This is the task that you have to do on the platform. If you have not yet submitted the Full
Proposal, and you want to continue your work, you must click on the task ‘Submit Full Proposal
Form’ to access the form. Note that this will not submit the form, it will only lead you to the form.
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Under My Applications:
My applications lists all applications you are coordinating.

Again, there is an hyperlink in the Application ID of your application, but as long as you have not
submitted the Full Proposal won’t appear there. It will only show the Expression of Interest.

My Applications B

0. : , ‘

ij P QINSTITUTION “chverrw e Hoztotl Name Progect Titke Coauaon Dute Acplieation Status Nedabonane Tyze

e Appl.ID:Isthe unique identifier of your application in the BELSPO Platform. The ID numberis a
hyperlink. By clicking on the ID you will be led to the documents of the application. You will see your
Expression of Interest but as long as you have not submitted the Full Proposal, it will show nothing.

e Institution: This is the institution to which you are linked for this application.

e Scheme Name: This is the programme you are applying to.

e Region Name: By default this will always say ‘Head Office’.

o Project title: This is the title of your application.

e Creation Date: This is the date you created the application.

e Application Status: This is the status of your Application. As long as it is not submitted it will say
‘Submit Full Proposal’.

¢ Relationship Type: This is the role that you have in this application.
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5.2. AFTER YOU HAVE SUBMITTED THE EXPRESSION OF INTEREST

Under My Applications:
After submitting your Full Proposal, you will land back on the Dashboard.

Your Full Proposal not appear under My Upcoming Tasks list unless BELSPO finds an issue while
conducting the eligibility check, in which case BELSPO will contact you to revise it, and the task ‘Submit
Full Proposal’ will appear again.

Your Full Proposal will only be visible under My Applications.
Now, Application Status will have changed from ‘Submit Full Proposal’ to ‘Full Proposal Submitted’.

J@ Click on the Application Number hyperlink to access your Full Proposal once you have submitted it.

You will arrive to the Application page.

My Applications

fon O Echome Name Reghon Name Projoct Tee Croation Date Applcaton Stone Reamonahip Type
OESTINSTTUTON

The Application page:

/Application page \

The Application page is where all the information regarding your application is kept.

There are 2 tabs in this page: Summary and Documents. The Application page opens on the
Documents tab.

e Summary tab: It is the technical sheet of your application. Contains the main information.
These appear under the title ‘Standard Details’.

e Documents tab: The Documents tab contains all the documents of your application. These
appear under the title ‘Correspondence Log’. At this point, you will only find your Full Proposal

here.

- /

The Documents tab

P4Science| BELSPO Platform Full Proposal Submission Manual 2026 48/51



\% Click on Generated PDF_.pdf with Comment type ‘Full Proposal PDF’ to Download a PDF the Full

Proposal form.

Application

Sameary

Correspondence log
Comment Type  « 0.
Aze Phe sractyneet
Frarw - ertriey Sewth
Comment Type Dane .
< @ liwvwaree Pt p2 > Pl Prgend MU ToLmN 1AM

@R Sartt cxart \harer ctadt teat wen) ol Progosd Atacamwrms Bosgsan

@ 0 Naager Tants macevers (Thstge: 1de \es s, Tl Prigaesst A2acemvers Bomren

S P Crestest D xrweaye ot yeeemst Axvr Lpramien of preres) 21063005 1336

The Summary tab

‘% Click on Summary to check the Summary tab.

ication

Standard Details

TEST INSTITUTION

v o 0 Lanract vber
TESTINSTITUTION nun
Prograrew Can Progreeew Agurication Sates
PiSoence Cod 205 PéSoence Ful Proposal Submated
Froject Ssevrary Projest Tede
Surmary of 1 TEST - Full Prepaesal 2025 TEST - sl Froposal 2025
Projest S D
Preect End Date
Exturraios Ead Date Arrenstrents Propeasl Type
RAD Project
Toaas mum
Natiosal RED project
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‘% Click on the Paper-tray icon on the upper left hand corner of the page to go back to the Dashboard.

im * °©

belspo
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7. Delete your Full Proposal in the Platform

Deleting your Expression of Interest is only possible BEFORE submission.

In order to do, you must go to the Dashboard.

‘% Click on the Paper-tray icon on the upper left hand corner of the page to go back to the Dashboard.

i * °©

belspo

Scroll down to the Upcoming Tasks list.

‘% Click on the Application Number hyperlink. You will arrive to the Application page.

My Applications B
° Thes (| it -
" L Sear
0 vy Ieduson Scharmw Naene Begron Nase Progece Tie Cornutron Dute Slatus Tyee
© TEST INSTITUTION e e 221 Ofbes TEST - Fust Pregoss 2008 34D 1 P . Do
You will arrive to the Application page.
“% Click on the_cancel button. This action cannot be undone.
Application
Cantpw Ayt
Matw fine \
—— Correspondence log
Documents  Commest Tge: -
d Mw el
!
Tith Commere Tipe Daw
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