	

	



[image: image1.png]


[image: image2.png]



	[image: image3.jpg]



Research programme
“Science for a Sustainable Development” (SSD)
- Cluster Projects - 
Call for proposals

July 2007

Deadline : monday 17 September 2007 - 12:00

Proposal submission file



	Proposal’s title :




Reserved for the PPS Science Policy
CODE:


	Table of contents



	
	

	Section 1 – Administrative information
	

	A - Partners of the clustered projects
	

	B - Name and address of the coordinator of the cluster proposal
	

	C – Name and address of the different partners
	

	
	

	Section 2 – Scientific, organisational and financial description of the proposal

	D – Proposal summary
	

	E – Detailed description of the proposal
	

	F – Timetable of the tasks and Work volume in man-month
	

	G – Annual financial breakdown
	

	
	

	
	


	
Section 1

Administrative Information

Forms A - B - C



Form A

partners of the clustered projects 
	Coordinator of the cluster proposal (partner 1): (1)


	Name
	

	

	Institution
	

	

	Project(s)(2)
	


(1) Indicate here the name of the person involved in the operational aspects of the proposal, not the head of the institution.

(2) Indicate here the research project(s) in which the partner participates (or participated) and which are related to this proposal.
Form A

partners of the clustered projects (continued)

Please make extra copies of this page if necessary and number the additional partners appropriately.

Financed partner(s) (1)
	Partner 2

	Name(2)
	

	

	Institution
	

	

	Project(s)(3)
	

	Partner 3

	Name(2)
	

	

	Institution
	

	

	Project(s)(3)
	

	(...)

Subcontractor(s) and non-financed partner(s) (1)
Partner ...

	Name(2)
	

	

	Institution
	

	

	Project(s)(3)
	

	Partner ...

	Name(2)
	

	

	Institution
	

	

	Project(s)(3)
	

	(...)


(1) Chose one status according to the implication of the related partner in the cluster project

(2) Indicate here the names of the person involved in the operational aspects of the proposal, not the heads of the institutions.
(3) Indicate here the research project(s) in which the partner participates (or participated) and which are related to this proposal.
Form B
Name and address of the coordinator of the cluster proposal
	Name and address of the institution



	


	Name and title of the head of the institution (1):



	


	Name and title of the coordinator (2):

	Tel.:

Fax:

E-mail :

	Type of institution:



	University
	

	Public scientific establishment 
	

	Non-profit research centre
	

	Consulting agencies
	

	
	

	
	

	
	
	

	Date
	Signature of the head of the institution
or the coordinator


(1) Person who can contractually bind an institution, e.g. the Rector in case of a university.

(2) Should be the same as in form A

Form C
Names and addresses of the different partners
Please make as much copies of this form as the number of partners in the proposal
and use the same numbering of partners as in form A
	Partner number :


	Name and address of the institution



	


	Name and title of the head of the institution (1):



	


	Name and title of the partner (2):

	Tel.:
Fax:

E-mail :

	Type of institution:



	University
	

	Public scientific establishment 
	

	Non-profit research centre
	

	Consulting agencies
	

	
	

	
	
	

	Date
	Signature of the head of the institution or the partner


(1) Person who can contractually bind an institution, e.g. the Rector in case of a university.

(2) Should be the same as in form A

	
Section 2
scientific, organisational and financial description

of the proposal

Forms D – E – F – G 



Form D
Proposal summary in French or Dutch
(maximum 1 page)

	


Form E
Detailed description of the proposal
(maximum 6 pages)

	Please give a detailed description of the proposal according to the following structure:



	1. Issue, state of the art, objectives
2. Added value of the cluster (see point 2 of the information file)
3. Methodology
4. Expected results and products

5. Detailed description of the tasks (tasks have to be named and numbered in accordance with forms F and G)



	


Form F
Timetable of the tasks and work volume in man/month
Financed partners, subcontractors and non-financed partners
have to be included into this form.
Please adapt and fill out the following table by indicating, for each task, all the partners involved and for each implicated partner, the corresponding work volume in man-month.
	
	
	Man-months 

Year 1
	Man-months
 Year 2
	TOTAL M/M 


	
	Months
	1 to 6
	7 to 12
	13 to 18
	19 to 24
	

	Work Package 1 : (name of Work Package)
	

	Task 1.1: (name of the task)
	C(*)
	
	
	
	
	

	
	P2(*)
	
	
	
	
	

	
	P3(*)
	
	
	
	
	

	
	P4(*)
	
	
	
	
	

	
	P5(*)
	
	
	
	
	

	
	... 
	
	
	
	
	

	Task 1.2: (name of the task)
	C(*)
	
	
	
	
	

	
	P2(*)
	
	
	
	
	

	
	P3(*)
	
	
	
	
	

	
	P4(*)
	
	
	
	
	

	
	P5(*)
	
	
	
	
	

	
	... 
	
	
	
	
	

	....
	
	
	
	
	
	

	Work Package 1 : (name of Work Package)
	

	Task 2.1 : (name of the task)
	C(*)
	
	
	
	
	

	
	P2(*)
	
	
	
	
	

	
	P3(*)
	
	
	
	
	

	
	P4(*)
	
	
	
	
	

	
	P5(*)
	
	
	
	
	

	
	... 
	
	
	
	
	

	....
	
	
	
	
	
	


(...)
(*) C = Coordinator, P2 = Partner 2, P3 = Partner 3, P4 = Partner 4, P5 = Partner 5....
Form G
Annual Financial breakdown(1)
Please use one table for each financed partner, subcontractors excluded
(use additional tables if necessary).
Global budget (euro)
	
	Year 1
	Year 2
	Total

	Staff(2)
	
	
	

	Operation(3)
	
	
	

	Subcontracting (4)
	
	
	

	Overheads (5)
	
	
	

	Total
	
	
	


Coordinator : (Coordinator’s name)

	
	Year 1
	Year 2
	Total

	Staff(2)
	
	
	

	Operation(3)
	
	
	

	Subcontracting (4)
	
	
	

	Overheads (5)
	
	
	

	Total
	
	
	


Partner (Partner’s number) : (Partner’s name)

	
	Year 1
	Year 2
	Total

	Staff(2)
	
	
	

	Operation(3)
	
	
	

	Subcontracting (4)
	
	
	

	Overheads (5)
	
	
	

	Total
	
	
	


Partner (Partner’s number) number : (Partner’s name)

	
	Year 1
	Year 2
	Total

	Staff(2)
	
	
	

	Operation(3)
	
	
	

	Subcontracting (4)
	
	
	

	Overheads (5)
	
	
	

	Total
	
	
	


(...)

(1)
If applicable, VAT included. Total requested budget for the non-Belgian partners may not exceed 20% of the total proposal’s budget and only covers staff and operation costs.
(2)
Staff: Pre-tax wages tied to cost of living increases, employers’ social security and statutory insurance contributions, as well as any other compensation or allowance due by law and secondary to the salary itself. Staff needs to be recruited under a labour contract. So no scholarships can be hired in the frame of the project.


(The average cost of 1 full time equivalent researcher is about 55.000 euro per year)
(3)
Operation: can be chosen between actual costs or a fixed sum.

Actual costs (invoices will be required): Routine laboratory, workshop and office supplies and products; documentation; trips and stays; utilisation of computer systems; software; maintenance and operation of machines and apparatus; data costs (costs incurred by the use of large computer systems, transformation of large datasets for further analysis, purchase of data, survey,...); valorisation costs (costs related to the planned valorisation activities excluding staff and operation costs) and more generally, consumables.

The fixed sum: 10% of the staff cost to be divided prorata over the whole duration of the project.

(4)
 Subcontracting: Expenses incurred by a partner of which the implication in the cluster project, in budgetary terms, is low. The amount may not exceed 50% of the budget of the candidate partner. 
(5)
Overhead: Institutions’ general overheads that cover, in one lump sum, administration, telephone, postal, maintenance, heating, lighting, electricity, rent, machine depreciation, and insurance costs. The total amount of this item may not exceed 5% of the total staff and operation costs.

*
*

*
BELGIAN FEDERAL PUBLIC �PLANNING SERVICE


SCIENCE POLICY


�rue de la Science 8 ( B-1000 BRUSSELS�Tel. +32 2 238 34 11 ( Fax +32 2 230 59 12�www.belspo.be








“Science for a Sustainable Developement” (SSD) - Clusters
Page 13 of 13

